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Temporary Liquor Licence
• Cap.109B Dutiable Commodities (Liquor) Regulations;
• The Commissioner of Police may grant the licence for the retail sale of 

liquors at any public entertainment or on any public occasion;
• A liquor licence or a temporary liquor licence is required for the sale of 

liquor—
(a)at any premises for consumption on those premises; or 
(b)at a place of public entertainment or a public occasion for 
consumption at the place or occasion. 

(where a fee or admission fee is charged, and / or there is sales of liquor for 
consumption thereat)
• No liquor shall be supplied at any premises used by any club for the 

purposes of the club to any member of the club except under and in 
accordance with a club liquor licence. 



Temporary Liquor Licence

• Application requirements:
 Applicant is already in possession of a full liquor licece;

 Application should be made 12 working days in advance before the start of 
the event;

 A prescribed fee for the licence is HK$585 per day of the event;

 Application can be submitted to the Licence Office in person, by mail or 
online;

 If Applicant cannot be present during the whole event, an appointed 
representative should be delegated and present at the event being 
responsible for maintaining good order.



Temporary Liquor Licence

• Application Documents:
 A completed ‘Authorisation’ form(s) signed by the representative;

 Copy of a valid Liquor / Club Liquor Licence;

 Signed copies of identity documents of the applicant and appointed 
representative;

 Letter of Agreement signed by the organiser;

 Details of event rundown and venue layout plan.



Temporary Liquor Licence – Online Application
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Temporary Liquor Licence – Online Application



Temporary Liquor Licence – Online Application

iAM Smart
/ Fill in the blanks 

Remember to fill in correct 
and accurate email address.

Result will be sent to the 
Applicant’s email.



Temporary Liquor Licence – Online Application



Temporary Liquor Licence – Online Application

1. If the applicant cannot present 
during the event, remember to 
delegate an appointed 
Representative.

2. Details of the event.



Temporary Liquor Licence – Online Application

3. Remember to submit the 
supplementary documents:

• Copy of valid Liquor Licence
• HKID copies of applicant and

appointed representative
• Signed ‘Authorisation form’
• Signed letter of agreement

from the organiser
• Event floor plan



Temporary Liquor Licence – Online Application

Applicant can use 
‘iAM Smart’ digital 
signage  or use mouse
to sign the form.



Temporary Liquor Licence – Online Application

Remember to mark down 
the reference number!



Temporary Liquor Licence – Online Payment

Email will be sent to Applicant
if the application is approved.
Applicant can select online 
payment.



Temporary Liquor Licence – Online Payment

Enter the authentication code.



Temporary Liquor Licence – Online Payment



Temporary Liquor Licence – Online Payment

Available Payment Methods:
• JCB
• Mastercard
• Visa Card
• UnionPay
• PPS



Temporary Liquor Licence – Online Payment



Temporary Liquor Licence – Physical Licence / E-Licence

• To collect the valid licence, the Applicant can:

 Personally visit the Police Licence Office;

 Choose to receive the e-licence via email.

(E-licence will be in PDF format.

Each licence has a unique serial number.)




