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Filing Guidelines on the
Standard Contract for the Cross-boundary Flow of Personal Information
in the Guangdong-Hong Kong-Macao Greater Bay Area (Mainland, Hong
Kong)
(Applicable to the Hong Kong Special Administrative Region)
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A. Introduction
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To foster the safe and orderly cross-boundary flow of data within the Guangdong-
Hong Kong-Macao Greater Bay Area, the Innovation, Technology and Industry
Bureau and the Cyberspace Administration of China signed the “Memorandum
of Understanding on Facilitating Cross-boundary Data Flow within the
Guangdong-Hong Kong-Macao Greater Bay Area” (“the Memorandum™) in
Beijing in June 2023 to jointly promote cross-boundary data flow within the
Guangdong-Hong Kong-Macao Greater Bay Area.
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The “Standard Contract for the Cross-boundary Flow of Personal Information in
the Guangdong-Hong Kong-Macao Greater Bay Area (Mainland, Hong Kong)”
(“the GBA Standard Contract™) is a facilitation measure under the Memorandum
to promote the cross-boundary flow of personal information within the
Guangdong-Hong Kong-Macao Greater Bay Area.
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https://www.ogcio.gov.hk/tc/our_work/business/cross-boundary_data_flow/doc/gbascc00_gn_scc_tc.pdf
https://www.ogcio.gov.hk/tc/our_work/business/cross-boundary_data_flow/doc/gbascc00_gn_scc_tc.pdf
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This Filing Guidelines is formulated to provide guidance for personal information
processors and recipients to conduct the filing procedures under the GBA
Standard Contract according to the “Implementation Guidelines for Standard
Contract for the Cross-boundary Flow of Personal Information in the Guangdong-
Hong Kong-Macao Greater Bay Area (Mainland, Hong Kong)” (hereinafter
referred to as “Implementation Guidelines of GBA Standard Contract”). The
definition of terms in the GBA Standard Contract shall also apply to this Filing
Guidelines.
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This Filing Guidelines applies to the Hong Kong contracting parties under the
GBA Standard Contract, regardless of whether they are the personal
information processor or recipient under the GBA Standard Contract.
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B. Filing Method and Process
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The personal information processor and recipient of Hong Kong shall conduct the
filing procedures with the Digital Policy Office (DPO) within 10 working days
from the effective date (the signing date) ofthe GBA Standard Contract.

(1) <~ 4 % Submission of Documents
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The personal information processor or recipient of Hong Kong (applicant) shall
submit the following documents to DPO for filing:
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Photocopy of Identity proof of the legal representatives
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https://www.ogcio.gov.hk/tc/our_work/business/cross-boundary_data_flow/doc/gbascc00_gn_scc_tc.pdf
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GBA Standard Contract (Traditional Chinese or Simplified Chinese
version) (see Template at Annex I of Implementation Guidelines of GBA

Standard Contract)
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Undertaking (see Template at Annex Il of Implementation Guidelines of

GBA Standard Contract)
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Please refer to Point (2) below for requirements of the corresponding documents.

(2) % %= & £ Requirements of Filing Documents
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v E L Document
1 cHLZE EE g (% B ,_;"’i—x # % | Completed “Form for Filing the
(p# ~4%) B A G 4w | Standard Contract for the Cross-
FREELR) #% 4% boundary Flow of Personal
Information in the Guangdong-
5 Hong Kong-Macao Greater Bay
(B#& >4 (D)) Area (Mainland, Hong Kong)”,

with signature or company chop

(Refer to Annex of this Filing

Guidelines)
2 ETRNEAALEP 2 Identity proof of the Ilegal

representatives

2.1 Applicable to organisation:

® Copy of the business
registration certificate or the
certificate of incorporation
(stamped with company chop);
and

® C(ertified true copy of the
documentary proof of the
authorised representative of
the company (stamped with
company chop)
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https://www.ogcio.gov.hk/en/our_work/business/cross-boundary_data_flow/doc/gbascc00_gn_scc_en.pdf
https://www.ogcio.gov.hk/tc/our_work/business/cross-boundary_data_flow/doc/gbascc00_gn_scc_tc.pdf
https://www.ogcio.gov.hk/en/our_work/business/cross-boundary_data_flow/doc/gbascc00_gn_scc_en.pdf
https://www.ogcio.gov.hk/en/our_work/business/cross-boundary_data_flow/doc/gbascc00_gn_scc_en.pdf

LRBEART (P¥~43) BAGLERNFRELRPA 28 (WP WA BFHERE)
Filing Guidelines on the GBA Standard Contract (Applicable to HKSAR)

M Document

22 i * A A 2.2 Applicable to individual:

o ° 5 FA il N2 it hd ® (Certified true copy of the
F 255 5 2% gl ,,\ z applicant’s identity proof; and

@ HEFHALP e P ® Copy .of the business

S registration certificate or the
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P certificate of incorporation
PR 3 e LR h—f (stamped with company chop)
B2 NG ATEM hE 6 A5 OR certified true copy of a
R~ valid address proof issued

within the last 3 months

3 L Rl ;‘5*3«’ 4% (p ¥ ~ |Signed original copy of the
Aik) BAELER af & s | Standard Contract for the Cross-
R it boundary Flow of Personal
Bl o 5% - Information in the Guangdong-
RS ) Hong Kong-Macao Greater Bay
Area (Mainland, Hong Kong)
(Traditional Chinese or Simplified
Chinese version)

Original copy of the undertaking
with signature or company chop
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(3) ¥£%2 #%# Submission Method:
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The personal information processor or recipient of Hong Kong (applicant) shall
submit the aforesaid documents by post or in person and mark “Filing Documents
for the Standard Contract for the Cross-boundary Flow of Personal Information
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in the Guangdong-Hong Kong-Macao Greater Bay Area (Mainland, Hong
Kong)” on the envelope.

“Filing Documents for the Standard Contract for the
Cross-boundary Flow of Personal Information in the Guangdong-Hong
Kong-Macao Greater Bay Area (Mainland, Hong Kong)”

To: Digital Policy Office,
Hong Kong Special Administrative Region Government

Address: 12/F, Treasury Building, No. 3 Tonkin Street West,
Cheung Sha Wan, Kowloon

(4) ki~ #2 whi# %x4%% Document Check and Notification of Filing
Results
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Application by the personal information processor
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Upon the receipt of filing documents from the personal information
processor, DPO will check the completeness of the filing documents, and
issue a filing reference number to the personal information processor that
fulfilled the filing requirements within 10 working days. If there is a need
to supplement, the personal information processor shall provide the
supplementary documents upon request within 10 working days. For
overdue supplement of filing documents, the filing procedure will be
terminated.
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Application by the recipient
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Filing Guidelines on the GBA Standard Contract (Applicable to HKSAR)

Upon the receipt and checking the completeness of filing documents,
DPO will issue acknowledgement to the recipient within 10 working
days. If there is a need to supplement, the personal information processor
shall provide the supplementary documents upon request within 10
working days. For overdue supplement of filing documents, the filing
procedure can be terminated.
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C. Points to Note

(1)

(2)

(3)
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If there are any changes to the cross-boundary transfers of personal
information in terms of the purpose, scope, categories, means, or the
recipient’s use and means of personal information processing, or the
retention period is extended, or there are any other circumstances that
affect or may affect the rights and interests in relation to personal
information, the personal information processor shall conduct a
personal information protection impact assessment afresh, enter into a
supplemental agreement or a new GBA Standard Contract, and conduct
the corresponding filing procedures.
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Personal information processors and recipients shall be responsible for
the authenticity of the documents submitted. If false documents are
submitted, the filing reference number will be cancelled and the
applicant shall be subject to legal consequences in accordance with the
laws.
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If necessary, the DPO will consult with relevant regulatory bodies,

government bureau/departments or industry regulators on individual
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filing cases (including the content of the GBA Standard Contract or the
industry regulations and requirements, etc.).
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Applicants should note that the filing procedure only a procedure for
adopting the GBA Standard Contract. Personal information processors
and recipients in Hong Kong still need to comply with the laws of Hong
Kong and other matters regulated by industry regulators, if applicable,
when processing personal information.
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For effective and timely delivery of mail, all senders are required to

ensure that their posted mail items are affixed with sufficient postage.

Mail items bearing insufficient postage will not reach this office and

will be handled by the Hongkong Post in accordance with the Post

Office Ordinance.
-~ %3
D. Enquiry
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. : gbascc@digitalpolicy.gov.hk
For enquiries, please email to:
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July 2024
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Annex

¢ R
Application Reference no.: (4 #F sx {742 2 %4 8 For DPO

internal use)
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Form for Filing the Standard Contract for the Cross-boundary Flow of
Personal Information in the Guangdong-Hong Kong-Macao Greater Bay
Area (Mainland, Hong Kong)

¢ i £+ Notes to Applicant:
BR A 2HD  FASR (A BEFF (P AR BAELBERIFEELERT
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Please read the Implementation Guidelines for the Standard Contract for the Cross-boundary

N

Flow of Personal Information in the Guangdong-Hong Kong-Macao Greater Bay Area

(Mainland, Hong Kong) before completing this form.

1 N é%t&’cgﬁ:i

(A) Applicant Particulars

[be@ ™ r A B &Y S B2 Qe 8 E &Y 5 B2 () 0]
[For application by a body corporate, please complete (1) and (3); otherwise, please complete
(2) and (3).]

L EREHY FATH - up WM LEY

Hong Kong Contracting Party Applicant Particulars - for application by
a body corporate

RiA Version: 07/2024(1) F-1
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-
Hong Kong

(1) | sed O B 434 % @Jﬂz Personal information processor
Role of the organisation: ~ | O &4z Recipient

@ |4 o4

Name of the organisation:

(®=*)
(English)
(¢ <)
(Chinese)
(3) | & F=p5smS O = &3P 578 .
BEETMBG Company registration no.:

Company registration no. /
Business registration no: A | O 7 * % s 5.7 -

Business registration no:

(4) | B b

Organisation address:

(5) | EFEEr A AL O £4 Mr O -] 4= Miss
Name of the authorised O = = Mrs O %<4 Ms
representative: "

RiA Version: 07/2024(1) F-2
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Form for Filing the Standard Contract for the Cross-boundary Flow of Personal Information in the Guangdong-
Hong Kong-Macao Greater Bay Area (Mainland, Hong Kong)

AiEE X
Hong Kong
(#2%)
(English)
(¢ =)
(Chinese)

6) | EFfpri A Loy O 45 »E5E
SN Hong Kong Identity Card no.:
Identity proof of the
authorised representative: | [ & PR 5LAS

Passport no:
® 45 Nationality:

(7) | AR A A B
Title of the authorised
representative:

(8) A BF O L4 Mr O -] 4 Miss
Name of the contact O = = Mrs O 44 Ms
person: A

(#~)
(English)
(¢ =)
(Chinese)

DREES X
Title of the contact
person:

(10) | T#E5u88 ¢ % & HK: (852)

Phone No.:

(11) | = 2™ 5k -
Email Address:

(12) | A g
Correspondence Address
in Hong Kong:

i 7 F £ E A Please tick the appropriate item

RiA Version: 07/2024(1) F-3
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Form for Filing the Standard Contract for the Cross-boundary Flow of Personal Information in the Guangdong-
Hong Kong-Macao Greater Bay Area (Mainland, Hong Kong)

2. ABLEHIYFAFH - NBAABTBHRENA LAY

Hong Kong Contracting Party Applicant Particulars - for application by
an individual or a sole proprietor

LR I

Hong Kong

(1) | ¥t e d O i 4 % & rJ24 Personal information processor
Role of the applicant /| O #1<> Recipient

organisation: *

(2) ﬂéﬂﬁ-&/%&t&é;ﬁi: O £4 Mr O /] 42 Miss
Name of the applicant /| O < = Mrs O 44 Ms
organisation: * 0 #14 Organisation

(#=)
(English)
(¢ =%)
(Chinese)

B) |t EaEP 2 O 4k @50
Identity proof of the Hong Kong Identity Card no.:
applicant:

Y

Passport no:
® 45 Nationality:

(@) | ¥ it

Address of the applicant /

organisation:

(B) | #FEHA

Business registration no.:
(i * 7 i

applicable where applicant

is a sole proprietor )

(6) | RFEHAS - % & HK: (852)

Phone No.:

(7) | T H

Email Address:

8) | Ay

Correspondence Address

RiA Version: 07/2024(1) F-4
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Form for Filing the Standard Contract for the Cross-boundary Flow of Personal Information in the Guangdong-
Hong Kong-Macao Greater Bay Area (Mainland, Hong Kong)

AiEE X
Hong Kong
in Hong Kong:
"7 9 iF £ i F T Please tick the appropriate item
3. R¥ LK TR
Mainland Contracting Party Particulars
AR B
Mainland
1) ﬂéﬂﬁ-&/%&t&é;ﬁi: O £4 Mr O /] 42 Miss
Name of the applicant /| O < = Mrs O %<4 Ms
organisation: * [0 #14 Organisation
(#2)
(English)
(¢ =)
(Chinese)

RiA Version: 07/2024(1) F-5
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Form for Filing the Standard Contract for the Cross—boundary Flow of Personal Information in the Guangdong-

Hong Kong-Macao Greater Bay Area (Mainland, Hong Kong)

Ep

(B) Declaration

0
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AER(EI-EFEIZHEHITE L PR~ 2 )”Lri\mg‘}'i’l 9~
T REE R o R &/ﬁﬁﬁ,;tgﬁirb#}a AR BEaERE GER
[ / My organisation fully understand and will observe the relevant filing
conditions and the Implementation Guidelines on Standard Contract for the
Cross-boundary Flow of Personal Information in the Guangdong-Hong Kong-
Macao Greater Bay Area (Mainland, Hong Kong), and I / we also acknowledge
that the personal information across the boundary shall not be given to any
organisation or individual beyond the Guangdong-Hong Kong-Macao Greater
Bay Area (Mainland, Hong Kong). 1 / My organisation declare that the
information provided in this application form (including all the related
documents submitted together with the application / other documents
subsequently submitted) is true, accurate and complete. 1/ My organisation

shall comply with the laws in Hong Kong.

"7 7 i £ i 7 Please tick the appropriate item

N A
o

B i =
o
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Company chop:
GE ST 4/ MR £ 4 ¢ 3

Applicable where applicant is a sole

proprietor or a body corporate)

Y4 3 T-3 LR

Signature of the applicant / authorised

representative of the applying

organisation:

p 2

Date (dd/mm/yyyy) -

RiA Version: 07/2024(1) F-6
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Form for Filing the Standard Contract for the Cross—boundary Flow of Personal Information in the Guangdong-

135 ~

Hong Kong-Macao Greater Bay Area (Mainland, Hong Kong)

e Hgd

(C) Checklist of Supporting Documents

@R

rlF )&BQQ [E

The following supporting documents are required for submission:

O

W% 2o > = >3 = | = . b =K g kb
Fé%‘%ﬁ %Uéﬁi\‘ 2?‘%14” AL SR A(nFaPER) (b Fay
A

Copy of the business registration certificate or certificate of incorporation (with

company chop) (if the applicant is a sole proprietor / body corporate)

Z%ii*ér* Ao P REAEN IPENA (Farrg) (i A H L
50 o
Certified true copy of the documentary proof of the authorised representative to

represent the company (with company chop) (if the applicant is a body corporate)

VAR AP 2 B g N PER S (e BA BT EY A ERY
Certified true copy of the applicant’s identity proof (if the applicant is an individual or

a sole proprietor)

SR A e B R RER hE 6 A PEalh (ke B A LK Y )
Certified true copy of a valid address proof issued within the last 3 months (if the

applicant is an individual or a sole proprietor)

CEFORBELARE (P~ RB) BAGLBRIIBERELER RE

Signed original copy of the Standard Contract for the Cross-boundary Flow of Personal
Information in the Guangdong-Hong Kong-Macao Greater Bay Area (Mainland, Hong
Kong)

CEFRNFOPERPREERE o TR A AR LY )
Original copy of the undertaking with signature or company chop (if the applicant is a
sole proprietor / body corporate)

S EERA L FAACFE AL R
Original copy of this form with signature or company chop

RiiA Version: 07/2024(1) .7
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Form for Filing the Standard Contract for the Cross—boundary Flow of Personal Information in the Guangdong-
Hong Kong-Macao Greater Bay Area (Mainland, Hong Kong)

z8 B X TP Declaration for Collection of Personal Information:
P

AERPMBEEDRBAFTREF T (EBERAEFT (PF ~FE) BAGLEBRIHERE
El) BFm o ¥ bk R RERET ORI TG Y B A T

The personal 1nformat10n pr0V1ded in this form will be used for the Filing Process for the
Standard Contract for the Cross-boundary Flow of Personal Information in the Guangdong-
Hong Kong-Macao Greater Bay Area (Mainland, Hong Kong). Applicants have a right to
request access to their personal information held by the Digital Policy Office.

RiA Version: 07/2024(1) F-8



