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11

1.2

1.3

INTRODUCTION

This notes provide information on the particulars and documents that shall be
furnished to the Commissioner for Digital Policy (“CDP”) when Applicants
apply for recognition under sections 20(3)(a), 22(2) and (10) and 27(5A) of
the Electronic Transactions Ordinance (Cap. 553) (“Ordinance”). This notes
to application form (version 2.3) supersedes version 2.2 of the same document
published in March 2014.

Applicants applying simultaneously (a) for recognition or for renewal of
recognition as a recognized certification authority (“CA”) and (b) for
recognition of certificates issued or to be issued by the CA should read
sections 2, 3, 5, 6, 7, 8 and 9 in this notes.

Arecognized CA applying for recognition of certificates issued or to be issued
by the CA, when the application is not made simultaneously with an

application for renewal of recognition as a recognized CA, should read
sections 4, 5, 6, 7, 8 and 9.

RECOGNITION OR RENEWAL OF RECOGNITION AS A

RECOGNIZED CERTIFICATION AUTHORITY

The particulars and documents to be submitted by all Applicants to the CDP in
applying simultaneously:

- for recognition or for renewal of recognition as a recognized CA; and
- for recognition of certificate(s) issued or to be issued by the CA

shall include without limitation:

(N a completed application form in paper or electronic form;

(i) a signed letter of assurance, in paper or electronic form, from the
Applicant stating that there will be:
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(a) at least one Responsible Officer other than the Applicant
within the meaning of the Ordinance who is ordinarily
resident in Hong Kong at all times until it ceases to provide
service as a CA; and

(b) at least one person resident in Hong Kong authorized to
accept on behalf of the Applicant service of process and any
notices required to be served on the Applicant at all times
until the expiration of a period of 3 years from the date on
which it ceases to provide service as a CA;

(iii)  where the Responsible Officer in paragraph 2(ii) at any time ceases
to be able to act on behalf of the Applicant whether by reason of
death or incapacity or other unforeseen reason, the Applicant shall
be deemed to comply with paragraph 2(ii) if, not later than 6 weeks
from that time, the Applicant delivers to the CDP in respect of some
other person so appointed as Responsible Officer by the Applicant
the statutory declaration as specified in paragraph 2(iv) and
authorisation as specified in paragraph 2(v) provided that the
Applicant has notified the name of the new Responsible Officer to
the CDP within 3 working days of such replacement;

(iv)  a statutory declaration, in paper form, from each Responsible
Officer of the Applicant declaring that he is a fit and proper person
within the meaning of the Ordinance;

(v) an authorisation, in paper form, from the Applicant and each
Responsible Officer of the Applicant to the Commissioner of Police
of the Hong Kong Special Administrative Region or his equivalent
in jurisdictions elsewhere to disclose the Applicant’s and each
Responsible Officer’s criminal records, if any, to the CDP;

(vi)  a certified true copy, in paper form, of the Applicant’s and each
Responsible Officer’s identity card or passport, if applicable;

(vii) a list, in paper or electronic form, of the names and addresses of one
or more persons resident in Hong Kong authorized to accept on
behalf of the Applicant service of process and any notices required to
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(viii)

(ix)

(x)

be served on the Applicant, and also:

(a) if applicable, the address of the principal place of business of
the Applicant in Hong Kong;

(b) if applicable, the respective addresses of the principal place of
business; and

(c) the registered office (or its equivalent) of the Applicant in the
place of its incorporation

provided that in the case of a firm of solicitors or certified public
accountants (practising) so authorized, it shall be sufficient for the
purpose of paragraphs 2(ii), 2(iii), 2(vii)(b) and 2(vii)(c) to deliver
the name of the firm and its business address in Hong Kong.

(Please note:

Q) a reference to solicitors is a reference to persons who are
solicitors qualified to act as such under the Legal
Practitioners Ordinance (Cap. 159);

(1) a reference to certified public accountants (practising) is a
reference to certified public accountants holding practising
certificates under the Professional Accountants Ordinance
(Cap. 50));

a memorandum of appointment or power of attorney or other
document under the seal of the Applicant or executed on its behalf in
such manner as to be binding on the Applicant, in paper form,
authorizing any person named under paragraph 2(vii) to accept
service of process and any notices on behalf of the Applicant;

a signed copy of the assessment report, in paper or electronic form,
on the Applicant’s ability to comply with the provisions of the
Ordinance and of the Code of Practice for Recognized Certification
Authorities (“Code of Practice”) as are specified under paragraph 1
of Appendix 2 of the Code of Practice;

a statutory declaration, in paper form, made by a Responsible
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(xi)

(xii)

(xiii)

(xiv)

(xv)

(xvi)

(xvii)

Officer of the Applicant on the Applicant’s ability to comply with
the provisions of the Ordinance and of the Code of Practice as are
specified under paragraph 2 of Appendix 2 of the Code of Practice;

a copy of each certification practice statement, in paper or electronic
form, published or to be published by the Applicant;

any documentary evidence, in paper or electronic form, regarding
the financial status of the Applicant for the period of 3 years
preceding the date of application such as audited financial
statements or management account;

a copy of the termination plan, in paper or electronic form, as
defined in section 11 of the Code of Practice;

the organizational structure, in paper or electronic form, of the
Applicant;

a business plan, in paper or electronic form, in respect of the CA
operation of the Applicant;

a description, in paper or electronic form, of the CA operation of the
Applicant including the generation and management of its own keys,
generation and management of its subscribers’ keys, issuance,
renewal, suspension and revocation of certificates, operation of its
repository, and archival of information;

a description, in paper or electronic form, of the equipment and
information system which are used to support the CA operation of
the Applicant including:

(@) hardware equipment including list of hardware components
and schematic diagram of the configuration of the hardware
equipment;

(b) list of software used including brief description of the
functions of the software components and version number;

(c¢) network configuration including network diagram; and
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(d) location of system and network equipment including the
disaster recovery site(s);

(xviii) a description, in paper or electronic form, of the security policy and
security protection of the system, network, Web site and repository
which are used to support the CA operation of the Applicant,
including measures against unauthorised intrusion, virus and other
attacks;

(xix) a risk management plan, in paper or electronic form, in respect of
the CA operation of the Applicant including the handling of the
following incidents:

(@) key compromise;

(b)  security breach of the system or network;

(c) unavailability of infrastructure; and

(d) unauthorised generation of certificates and of certificate
suspension and revocation information;

(xx)  a description, in paper or electronic form, of the Applicant's control
over personnel in respect of security control, matching of skills and
experiences with job requirements, training, performance monitoring,
etc. for its CA operation;

(xxi) the name, in paper or electronic form, of the insurance company that
provides liability cover to the Applicant in relation to its CA

operation; and

(xxii) the application fee.

3 ADDITIONAL PARTICULARS AND DOCUMENTS

In addition to the particulars and documents to be furnished as set out in
section 2, the following categories of Applicants shall furnish additional
particulars and documents including without limitation:
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(a)

Individuals or sole traders who have established a place of business in
Hong Kong

(1 in case where the Applicant is not a resident in Hong Kong and
is a foreign national, a legal opinion, in paper form, stating that
the Applicant can legally run a CA business in Hong Kong;

(i) a certified true copy, in paper form, of the business registration
certificate; and

(1ii)  if the Responsible Officer(s) of the Applicant is a company, a
certified true copy, in paper form, of the following:

(1) a certificate of incorporation or its equivalent such as a
certificate of good standing of such company;

(2) acertificate of incumbency of such company, if any;

(3) an up-to-date register of directors of such company;

(4) abusiness registration certificate or its equivalent of such
company, if any; and

(5) the charter, statutes, by-laws or memorandum and articles
of association of the company or other instrument
constituting or defining the constitution of such company.

(b) Companies incorporated under the Companies Ordinance (Cap. 622)

Q) a certified true copy, in paper form, of the following:

(1) acertificate of incorporation of the Applicant;

(2) an up-to-date register of directors of the Applicant;

(3) abusiness registration certificate of the Applicant; and

(4) memorandum and articles of association of the Applicant;
and

(i) if the director(s) or the Responsible Officer(s) of the Applicant
is also a company, a certified true copy, in paper form, of the
following:

\ersion 2.3
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1)
()
©)
(4)

(®)

a certificate of incorporation or its equivalent such as a
certificate of good standing of such company;

a certificate of incumbency of such company, if any;

an up-to-date register of directors of such company;

a business registration certificate or its equivalent of such
company, if any; and

the charter, statutes, by-laws or memorandum and articles
of association of such company or other instrument
constituting or defining the constitution of such company.

(c) Overseas incorporated companies which have established a place of
business in Hong Kong and are registered under Part 16 of the
Companies Ordinance (Cap. 622)

Q) a legal opinion, in paper form, stating that the Applicant can
legally run a CA business in Hong Kong;

(i) a certified true copy, in paper form, of the following:

1)
)
©)
(4)

(%)

a certificate of incorporation or its equivalent such as a
certificate of good standing of the Applicant;

a certificate of incumbency of the Applicant, if any;

an up-to-date register of directors of the Applicant;

a business registration certificate or its equivalent of the
Applicant, if any; and

the charter, statutes, by-laws or memorandum and articles
of association of the Applicant or other instrument
constituting or defining the constitution of the Applicant;
and

(iii)  if the director(s) or the Responsible Officer(s) of the Applicant
is also a company, a certified true copy, in paper form, of the
following:

1)

a certificate of incorporation or its equivalent such as a

\ersion 2.3
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)
©)
(4)

()

certificate of good standing of such company;

a certificate of incumbency of such company, if any;

an up-to-date register of directors of such company;

a business registration certificate or its equivalent of such
company, if any; and

the charter, statutes, by-laws or memorandum and articles
of association of the company or other instrument
constituting or defining the constitution of such company.

(d) Overseas incorporated companies without a place of business in Hong

Kong

Q) a legal opinion, in paper form, stating that the Applicant can
legally run a CA business in Hong Kong;

(i) a certified true copy, in paper form, of the following:

1)
)
©)
(4)

(%)

a certificate of incorporation or its equivalent such as a
certificate of good standing of the Applicant;

a certificate of incumbency of the Applicant, if any;

an up-to-date register of directors of the Applicant;

a business registration certificate or its equivalent of the
Applicant, if any; and

the charter, statutes, by-laws or memorandum and articles
of association of the Applicant or other instrument
constituting or defining the constitution of the Applicant;
and

(iii)  if the director(s) or the Responsible Officer(s) of the Applicant
is also a company, a certified true copy, in paper form, of the

following:

(1) a certificate of incorporation or its equivalent such as a
certificate of good standing of such company;

(2) acertificate of incumbency of such company, if any;

(3) an up-to-date register of directors of such company;

\ersion 2.3
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(4)

()

a business registration certificate or its equivalent of such
company, if any; and

the charter, statutes, by-laws or memorandum and articles
of association of such company or other instrument
constituting or defining the constitution of such company.

(e) Public bodies as defined in the Interpretation and General Clauses
Ordinance (Cap. 1) or statutory incorporated bodies under any Hong
Kong Ordinance (other than the Companies Ordinance (Cap. 622))

(i)

(if)

a certified true copy, in paper form, of the following, if any:

(1)
()
©)

an up-to-date register of directors;

a business registration certificate; and

the memorandum and articles of association of the
statutory incorporated body or other instrument
constituting or defining the constitution of the statutory
incorporated body; and

a legal opinion, in paper form, stating that the Applicant can
legally run a CA business in Hong Kong.

4 RECOGNITION OF CERTIFICATE(S)

The particulars and documents to be submitted to the CDP by a recognized
CA, in applying for recognition of certificate(s) issued or to be issued by the
recognized CA and when such application is not made simultaneously with an
application for renewal of recognition as a recognized CA, shall include

without limitation:

() acompleted application form in paper or electronic form;

(i) a copy of the relevant certification practice statement, in paper or
electronic form, published or to be published by the Applicant;
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(iii) a signed letter of confirmation, in paper or electronic form, from the

(iv)

v)

(vi)

Applicant to the CDP stating that the certificate(s) are issued or will
be issued in accordance with the Code of Practice;

any documentary evidence, in paper or electronic form, that
arrangements have been put in place or proposed to be put in place
by the Applicant to cover any liability that may arise from the
issuance of the particular certificate(s) or type(s), class(es) or
description(s) of certificates under the application;

particulars and documents set out in paragraphs 2(xv) to 2(xxi) above
if, in relation to the application, the information contained in these
particulars and documents have been updated or will be updated
against the same particulars and documents which have previously
been submitted to the CDP; and

the application fee.

5 PARTICULARS AND DOCUMENTS NOT IN ENGLISH OR CHINESE

If any of the above particulars and documents mentioned in sections 2 to 4 are
not written in English or Chinese, a translation, in paper or electronic form,
thereof in English or Chinese shall be submitted.

6 CERTIFIED COPY OF PARTICULARS AND DOCUMENTS

If any of the above particulars and documents mentioned in sections 2 to 5 are
to be certified, the particulars and documents shall be certified by a solicitor, a
commissioner for oaths or a notary public.

(Please note:

)

a reference to a solicitor is a reference to a person who is a solicitor
qualified to act as such under the Legal Practitioners Ordinance (Cap.
159);

(I a commissioner for oaths means a commissioner for oaths duly

\ersion 2.3
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appointed by the Chief Justice under any enactment in force in Hong
Kong;

(1) a notary public, in relation to Hong Kong, means a notary public
registered under the Legal Practitioners Ordinance (Cap. 159), and in
relation to a place outside Hong Kong, means a person duly authorized
to take declarations under the law of that place.)

7 PARTICULARS AND DOCUMENTS IN ELECTRONIC FORM

If any of the above particulars and documents mentioned in sections 2 to 5 are
submitted in electronic form, the submission shall follow the format, manner
and procedure stipulated in the notice, or any updated version of the same
notice made and published under section 11(2) of the Ordinance from time to
time. Where signature(s) are required on any of the particulars and
documents that are submitted in electronic form, the particulars and
documents concerned shall be digitally signed. Such digital signature(s)
shall be supported by recognized certificate(s).

8 RESPONSIBLE OFFICERS

The application form requires information about Responsible Officers of the
Applicant. For the avoidance of doubt, the following persons are considered
to be Responsible Officers:

Q) the Applicant (in case the Applicant is an individual/sole trader);

(i) directors of the Applicant (in case the Applicant is a company and
“director” means a director as defined in the Companies Ordinance
(Cap. 622)); and

(iii)  any employees, contractors and sub-contractors with management
oversight and perform functions that if not carried out properly, will
materially and adversely affect either the reliability of a recognized
certificate that the recognized CA has issued or its ability to perform
its services relevant under the Ordinance.
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9

SAMPLE STATUTORY DECLARATION AND AUTHORISATION
FORMS

Six sample statutory declaration and authorisation forms are provided in the
following pages for reference by Applicants.

The sample forms in relation to paragraphs 2(iv) and (v) are —

Sample 1 - Statutory Declaration for individuals or sole traders
Sample 2 - Authorisation for individuals or sole traders
Sample 3 - Statutory Declaration for companies

Sample 4 - Authorisation for companies

The sample forms in relation to paragraph 2(x) are —
Sample 5 - Statutory Declaration for individuals or sole traders

Sample 6 - Statutory Declaration for companies

They are not prescribed forms.  Applicants are free to adopt and modify these
forms as they think fit.
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1)

(2)

Sample 1

Statutory Declaration

I, [Applicant’s Name in English], ([Applicant’s Chinese Name]) ([Hong
Kong Identity Card Number [ ]/Passport Number [ 10 of
[Applicant’s Address] (the Applicant); and

I/We, [Name of the Individual Responsible Officer in English] ([Name of the
Individual Responsible Officer in Chinese]) [(Hong Kong Identity Card
Number [ ]/Passport Number [ ])] of [Address of the Individual
Responsible Officer]; [and]

[Name of the Director of the Corporate Responsible Officer in English]
([Name of the Director of the Corporate Responsible Officer in Chinese])
[(Hong Kong Identity Card Number [ ]/Passport Number [ ])] of
[Address of the Director of the Corporate Responsible Officer] being the
director for and on behalf of [the Name of Corporate Responsible Officer]
(Company Number [ ]) of [the Address of the Corporate Responsible
Officer] (the Responsible Officers)

hereby solemnly and sincerely declare that to the best of my or our
knowledge and belief neither the Applicant nor any Responsible Officers
hereby declaring and affirming:

(@)  has a conviction in the Hong Kong Special Administrative Region or
elsewhere for an offence for which it was necessary to find that he had
acted fraudulently, corruptly or dishonestly;

(b)  has been convicted of an offence under the Electronic Transactions
Ordinance (Cap. 553);

(c) if the person is an individual, is an undischarged bankrupt or has
entered into a composition or a scheme of arrangement or a voluntary
arrangement within the meaning of the Bankruptcy Ordinance (Cap. 6)
within 5 preceding years; and

(d) if the person is a body corporate, is in liquidation, is the subject of a
winding-up order or has entered into a composition or a scheme of
arrangement or a voluntary arrangement or there is a receiver



appointed in relation to it within the meaning of the Bankruptcy
Ordinance (Cap. 6) within 5 preceding years.

and we make this solemn declaration conscientiously believing the same to
be true and by virtue of the Oaths and Declarations Ordinance (Cap. 11).

Declaredat ....................... )
....................................... )
....................................... )
Hong Kong SAR this.............. )
Dayof ........ocoeevennin. 20...... )
Before me

[Name of the solicitor/Notary Public/
Commissioner for Oaths]

Declared at................. )
....................................... )
Hong Kong SAR this.............. )
Dayof ..........cooenil. 20...... )
Before me

[Name of the solicitor/Notary Public/
Commissioner for Oaths]

[Declared at................. )
....................................... )
Hong Kong SAR this.............. )
Dayof ..................... 20...... )
Before me

[Name of the solicitor/Notary Public/
Commissioner for Oaths]

[Applicant’s Signature]

[Signature of the solicitor/Notary
Public/ Commissioner for Oaths]

[Signature of the Individual
Responsible Officer]

[Signature of the solicitor/Notary
Public/ Commissioner for Oaths]

For and on behalf of [Name of the
Corporate Responsible Officer]
[Signature of the Director]
Director

[Signature of the solicitor/Notary
Public/ Commissioner for Oaths]



Sample 2

Authorisation

Q) I, [Applicant’s Name in English], ([Applicant’s Chinese Name]) ([Hong
Kong Identity Card Number [ ]/Passport Number [ 10 of
[Applicant’s Address] (the Applicant); and

2 I/We, [Name of the Individual Responsible Officer in English] ([Name of the
Individual Responsible Officer in Chinese]) [(Hong Kong Identity Card
Number [ ]/Passport Number [ ])] of [Address of the Individual
Responsible Officer]; [and]

[Name of the Director of the Corporate Responsible Officer in English]
([Name of the Director of the Corporate Responsible Officer in Chinese])
[(Hong Kong Identity Card Number [ ]/Passport Number [ ])] of
[Address of the Director of the Corporate Responsible Officer] being the
director for and on behalf of [the Name of Corporate Responsible Officer]
(Company Number [ ]) of [the Address of the Corporate Responsible
Officer] (the Responsible Officers)

hereby irrevocably authorise the Commissioner of Police of the Hong Kong Special
Administrative Region (HKSAR) or his equivalent in jurisdictions elsewhere and his
representatives, to release full particulars of any and all criminal convictions recorded
against me and/or the company to the Commissioner for Digital Policy of HKSAR or
his representatives, throughout the application process and if recognition is granted,
throughout the recognition period for purposes which are directly related to the
application for recognition/application for renewal of recognition as a recognized
certification authority, for purposes of regulating and monitoring the Applicant in
relation to its certification authority business under the Electronic Transactions
Ordinance (Cap. 553) and the Code of Practice for Recognized Certification
Authorities, and for purposes of exercising the powers and functions granted to the
Commissioner for Digital Policy under the Electronic Transactions Ordinance (Cap.
553).



[Signature]
Signature of the Applicant
Date:

[Signature]
Signature of the Responsible Officer
Date:

For and on behalf of [Name of the Corporate Responsible Officer]
[Signature]

Director

Signature of the Responsible Officer

Date:



1)

()

Sample 3

Statutory Declaration

I, [Name of the Director of the Corporate Applicant in English] ([Name of
the Director of the Corporate Applicant in Chinese]) [(Hong Kong Identity
Card Number [ ]/Passport Number [ ])] of [Address of the Director of the
Corporate Applicant] being the director for and on behalf of [Name of the
Corporate Applicant] (Company Number [ ]) of [the Address of the
Corporate Applicant] (the Applicant); and

I/We, [Name of the Individual Responsible Officer in English] ([Name of the
Individual Responsible Officer in Chinese]) [(Hong Kong Identity Card
Number [ ]/Passport Number [ ])] of [Address of the Individual
Responsible Officer]; [and]

[Name of the Director of the Corporate Responsible Officer in English]
([Name of the Director of the Corporate Responsible Officer in Chinese])
[(Hong Kong Identity Card Number [ ]/Passport Number [ ])] of
[Address of the Director of the Corporate Responsible Officer] being the
director for and on behalf of [Name of the Corporate Responsible Officer]
(Company Number [ ]) of [Address of the Corporate Responsible Officer]
(Responsible Officers)

hereby solemnly and sincerely declare that to the best of my or our
knowledge and belief neither the Applicant nor any Responsible Officers
hereby declaring and affirming:

(@)  has a conviction in the Hong Kong Special Administrative Region or
elsewhere for an offence for which it was necessary to find that he had
acted fraudulently, corruptly or dishonestly;

(b)  has been convicted of an offence under the Electronic Transactions
Ordinance (Cap. 553);
(c) if the person is an individual, is an undischarged bankrupt or has



entered into a composition or a scheme of arrangement or a voluntary
arrangement within the meaning of the Bankruptcy Ordinance (Cap. 6)
within 5 preceding years; and

(d) if the person is a body corporate, is in liquidation, is the subject of a
winding-up order or has entered into a composition or a scheme of
arrangement or a voluntary arrangement or there is a receiver
appointed in relation to it within the meaning of the Bankruptcy
Ordinance (Cap. 6) within 5 preceding years.

and we make this solemn declaration conscientiously believing the same to
be true and by virtue of the Oaths and Declarations Ordinance (Cap. 11).



Declaredat.......................... )
....................................... )
....................................... )
Hong Kong SAR this.............. )
Dayof ..................... 20...... )
Before me

[Name of the solicitor/Notary Public/
Commissioner for Oaths]

Declared at.................c.oees )
....................................... )
Hong Kong SAR this.............. )
Dayof ..........ooeniel. 20...... )
Before me

[Name of the solicitor/Notary Public/
Commissioner for Oaths]

Declared at...................c..s )
....................................... )
Hong Kong SAR this.............. )
Dayof ..................... 20...... )
Before me

[Name of the solicitor/Notary Public/
Commissioner for Oaths]

For and on behalf of [Corporate
Applicant’s Name]

[Director of the Corporate Applicant’s
Signature]

Director

[Signature of the solicitor/Notary
Public/ Commissioner for Oaths]

[Signature of the Individual
Responsible Officer]

[Signature of the solicitor/Notary
Public/ Commissioner for Oaths]

For and on behalf of [Name of the
Corporate Responsible Officer]
[Signature of the Director]
Director

[Signature of the solicitor/Notary
Public/ Commissioner for Oaths]



Sample 4

Authorisation

(@D) I, [Name of the Director of the Corporate Applicant in English] ([Name of
the Director of the Corporate Applicant in Chinese]) [(Hong Kong Identity
Card Number [ ]/Passport Number [ ])] of [Address of the Director of the
Corporate Applicant] being the director for and on behalf of [Name of the
Corporate Applicant] (Company Number [ ]) of [the Address of the
Corporate Applicant] (the Applicant); and

(2 I/We, [Name of the Individual Responsible Officer in English] ([Name of the
Individual Responsible Officer in Chinese]) [(Hong Kong Identity Card
Number [ ]/Passport Number [ ])] of [Address of the Individual
Responsible Officer]; [and]

[Name of the Director of the Corporate Responsible Officer in English]
([Name of the Director of the Corporate Responsible Officer in Chinese])
[(Hong Kong Identity Card Number [ ]/Passport Number [ ])] of [Address
of the Director of the Corporate Responsible Officer] being the director for
and on behalf of [the Name of Corporate Responsible Officer] (Company
Number [ ]) of [the Address of the Corporate Responsible Officer] (the
Responsible Officers)

hereby irrevocably authorise the Commissioner of Police of the Hong Kong Special
Administrative Region (HKSAR) or his equivalent in jurisdictions elsewhere and his
representatives, to release full particulars of any and all criminal convictions recorded
against me and/or the company to the Commissioner for Digital Policy of HKSAR or
his representatives, throughout the application process and if recognition is granted,
throughout the recognition period for purposes which are directly related to the
application for recognition/application for renewal of recognition as a recognized
certification authority, for purposes of regulating and monitoring the Applicant in
relation to its certification authority business under the Electronic Transactions
Ordinance (Cap. 553) and the Code of Practice for Recognized Certification
Authorities, and for purposes of exercising the powers and functions granted to the
Commissioner for Digital Policy under the Electronic Transactions Ordinance (Cap.
553).



For and on behalf of [Name of the Corporate Applicant]
[Signature]

Director

Signature of the Corporate Applicant

Date:

[Signature]
Signature of the Responsible Officer
Date:

For and on behalf of [Name of the Corporate Responsible Officer]
[Signature]

Director

Signature of the Responsible Officer

Date:



1)

(2)

Sample 5

Statutory Declaration

I, [Applicant’s Name in English] ([Applicant’s Chinese Name]) [(Hong Kong
Identity Card Number [ ]/Passport Number [ ])] of [Applicant’s Address]
(the Applicant); and

I, [Name of the Individual Responsible Officer in English] ([Name of the
Individual Responsible Officer in Chinese]) [(Hong Kong Identity Card
Number [ ]/Passport Number [ ])] of [Address of the Individual
Responsible Officer]; [or]

[Name of the Director of the Corporate Responsible Officer in English]
([Name of the Director of the Corporate Responsible Officer in Chinese])
[(Hong Kong Identity Card Number [ ]/Passport Number [ ])] of
[Address of the Director of the Corporate Responsible Officer] being the
director for and on behalf of [Name of the Corporate Responsible Officer]
(Company Number [ ]) of [Address of the Corporate Responsible Officer]

hereby solemnly and sincerely declare that to the best of my or our
knowledge and belief neither the Applicant nor any of its Responsible
Officers:

(@)  has a conviction in the Hong Kong Special Administrative Region or
elsewhere for an offence for which it was necessary to find that he had
acted fraudulently, corruptly or dishonestly;

(b)  has been convicted of an offence under the Electronic Transactions
Ordinance (Cap. 553);

(c) if the person is an individual, is an undischarged bankrupt or has
entered into a composition or a scheme of arrangement or a voluntary
arrangement within the meaning of the Bankruptcy Ordinance (Cap. 6)
within 5 preceding years; and



(d) if the person is a body corporate, is in liquidation, is the subject of a
winding-up order or has entered into a composition or a scheme of
arrangement or a voluntary arrangement or there is a receiver
appointed in relation to it within the meaning of the Bankruptcy
Ordinance (Cap. 6) within 5 preceding years;

and that to the best of my or our knowledge and belief the Applicant is
capable of complying with the provisions of the Code of Practice for
Recognized Certification Authorities (Code of Practice) as are specified
under paragraph 2 of Appendix 2 of the Code of Practice,

and we make this solemn declaration conscientiously believing the same to
be true and by virtue of the Oaths and Declarations Ordinance (Cap. 11).



....................................... )

....................................... ) [Applicant’s Signature]

Hong Kong SAR this.............. )

Dayof ..................... 20...... )

Before me

[Name of the solicitor/Notary Public/ [Signature of the solicitor/Notary
Commissioner for Oaths] Public/ Commissioner for Oaths]
Declared at.................c.oees )

....................................... ) [Signature of the Individual
Hong Kong SAR this.............. ) Responsible Officer]

Dayof ..........ooeniel. 20...... )

Before me

[Name of the solicitor/Notary Public/ [Signature of the solicitor/Notary
Commissioner for Oaths] Public/ Commissioner for Oaths]
Declared at...................c..s ) For and on behalf of [Name of the
....................................... ) Corporate Responsible Officer]
Hong Kong SAR this.............. ) [Signature of the Director]
Dayof ..................... 20...... ) Director

Before me

[Name of the solicitor/Notary Public/ [Signature of the solicitor/Notary

Commissioner for Oaths] Public/ Commissioner for Oaths]



1)

()

Sample 6

Statutory Declaration

I, [Name of the Director of the Corporate Applicant in English] ([Name of
the Director of the Corporate Applicant in Chinese]) [(Hong Kong Identity
Card Number [ ]/Passport Number [ ])] of [Address of the Director of the
Corporate Applicant] being the director for and on behalf of [Name of the
Corporate Applicant] (Company Number [ ]) of [the Address of the
Corporate Applicant] (the Applicant); and

I, [Name of the Individual Responsible Officer in English] ([Name of the
Individual Responsible Officer in Chinese]) [(Hong Kong Identity Card
Number [ ]/Passport Number [ ])] of [Address of the Individual
Responsible Officer]; [or]

[Name of the Director of the Corporate Responsible Officer in English]
([Name of the Director of the Corporate Responsible Officer in Chinese])
[(Hong Kong Identity Card Number [ ]/Passport Number [ ])] of
[Address of the Director of the Corporate Responsible Officer] being the
director for and on behalf of [Name of the Corporate Responsible Officer]
(Company Number [ ]) of [Address of the Corporate Responsible Officer]

hereby solemnly and sincerely declare that to the best of my or our
knowledge and belief neither the Applicant nor any of its Responsible
Officers:

(@)  has a conviction in the Hong Kong Special Administrative Region or
elsewhere for an offence for which it was necessary to find that he had
acted fraudulently, corruptly or dishonestly;

(b)  has been convicted of an offence under the Electronic Transactions
Ordinance (Cap. 553);

(c) if the person is an individual, is an undischarged bankrupt or has
entered into a composition or a scheme of arrangement or a voluntary



arrangement within the meaning of the Bankruptcy Ordinance (Cap. 6)
within 5 preceding years; and

(d) if the person is a body corporate, is in liquidation, is the subject of a
winding-up order or has entered into a composition or a scheme of
arrangement or a voluntary arrangement or there is a receiver
appointed in relation to it within the meaning of the Bankruptcy
Ordinance (Cap. 6) within 5 preceding years;

and that to the best of my or our knowledge and belief the Applicant is
capable of complying with the provisions of the Code of Practice for
Recognized Certification Authorities (Code of Practice) as are specified
under paragraph 2 of Appendix 2 of the Code of Practice,

and we make this solemn declaration conscientiously believing the same to
be true and by virtue of the Oaths and Declarations Ordinance (Cap. 11).



Declaredat.......................... )
....................................... )
....................................... )
Hong Kong SAR this.............. )
Dayof ..................... 20...... )
Before me

[Name of the solicitor/Notary Public/
Commissioner for Oaths]

Declared at.................c.oees )
....................................... )
Hong Kong SAR this.............. )
Dayof ..........ooeniel. 20...... )
Before me

[Name of the solicitor/Notary Public/
Commissioner for Oaths]

Declared at...................c..s )
....................................... )
Hong Kong SAR this.............. )
Dayof ..................... 20...... )
Before me

[Name of the solicitor/Notary Public/
Commissioner for Oaths]

For and on behalf of [Corporate
Applicant’s Name]

[Director of the Corporate Applicant’s
Signature]

Director

[Signature of the solicitor/Notary
Public/ Commissioner for Oaths]

[Signature of the Individual
Responsible Officer]

[Signature of the solicitor/Notary
Public/ Commissioner for Oaths]

For and on behalf of [Name of the
Corporate Responsible Officer]
[Signature of the Director]
Director

[Signature of the solicitor/Notary
Public/ Commissioner for Oaths]
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	1
	1
	 
	INTRODUCTION
	 

	 
	 

	1.1
	1.1
	 
	Th
	is
	 
	notes provide information on the particulars and 
	documents
	 
	that shall
	 
	be 
	furnished 
	to the 
	Commissioner for Digital Policy 
	(
	“
	CDP
	”) when 
	A
	pplicants 
	a
	pply for recognition 
	under sections 20(3)(a), 22(2) and (10) and 27(5A)
	 
	of 
	the Electronic Transactions Ordinance (Cap. 553) (“Ordinance”)
	. 
	 
	This 
	notes 
	to application form
	 
	(version 2.
	3
	) supersedes version 
	2
	.
	2
	 
	of the same document 
	published in 
	March 2014
	.
	 

	 
	 

	1.2
	1.2
	 
	Applicants applying 
	simultaneously (a) 
	for recognition or for renewal of 
	recognition as a recognized certification authority (“CA”) and 
	(b) 
	for 
	recognition of certificates
	 
	issued or to be issued by the CA
	 
	should read 
	sections 2, 3, 5, 6
	, 
	7,
	 
	8 
	and 
	9
	 
	in this notes.
	 

	 
	 

	1.3
	1.3
	 
	A
	 
	recognized CA
	 
	applying for recognition of certificates 
	issued or to be issued 
	by the CA,
	 
	when the application is
	 
	not made simultaneously with an 
	application for renewal of recognition as a recognized CA
	,
	 
	should read 
	section
	s 4, 5, 6
	, 7,
	 
	8 
	and 
	9
	.
	  
	 

	 
	 

	 
	 

	2
	2
	 
	RECOGNITION OR RENEWAL OF RECOGNITION AS A 
	RECOGNIZED C
	ERTIFICATION 
	A
	UTHORITY
	 

	 
	 

	 
	 
	The 
	particulars and 
	documents to be submitted by all Applicants to the 
	CDP
	 
	in 
	applying simultaneously:
	 

	 
	 

	- 
	- 
	- 
	- 
	for
	 
	recognition or for renewal of recog
	nition as a recognized CA; and 
	 


	- 
	- 
	- 
	for recognition of certificate(s) issued or to be issued by the CA
	 



	 
	 

	 
	 
	 
	shall include without limitation:
	 

	 
	 

	(i) 
	(i) 
	(i) 
	(i) 
	a completed application form in paper or electronic form;
	 



	 
	 

	(ii) 
	(ii) 
	(ii) 
	(ii) 
	a signed letter of assurance, in paper or electronic form, f
	rom the 
	Applicant stating that there will be: 
	 



	 
	 

	(a) 
	(a) 
	(a) 
	(a) 
	at least one Responsible Officer other than the Applicant 
	within the meaning of 
	the
	 
	Ordinance who is ordinarily 
	resident in Hong Kong at all times 
	until it ceases to 
	provide 
	service as a CA
	; and 
	 


	(b) 
	(b) 
	(b) 
	at least one
	 
	person resident in Hong Kong authorized to 
	accept on behalf of the Applicant service of process and any 
	notices required to be served on the Applicant
	 
	at all times 
	until the expiration of a period of 3 years from the date on 
	which it ceases to 
	provide ser
	vice as a CA
	;
	 



	 
	 

	(iii) 
	(iii) 
	(iii) 
	(iii) 
	where the 
	Responsible Officer in 
	paragraph 
	2(
	i
	i) 
	at any time ceases 
	to be able to act on behalf of the 
	Applicant 
	whether by reason of 
	death or incapacity or other unforeseen reason, the 
	Applicant
	 
	shall 
	be deemed to comply with 
	paragraph 2(
	i
	i
	) 
	if, not later than 6 weeks 
	from that time, the 
	Applicant
	 
	delivers to the 
	CDP
	 
	in respect of some 
	other person so 
	appointed as Responsible Officer by the Applicant 
	the 
	statutory declaration as specified in paragraph 2(iv) and 
	authori
	s
	ation as specified
	 
	in paragraph 2(v) provided that 
	the
	 
	Applicant has notified the name of the new Responsible Officer to 
	the 
	CDP
	 
	within 3 working days of such replacement
	;
	 



	 
	 

	(iv) 
	(iv) 
	(iv) 
	(iv) 
	a statutory declaration, in paper form, from each Responsible 
	Officer of the Applicant declaring 
	that he is a fit and proper person 
	within the meaning of the Ordinance;
	 



	 
	 

	(v) 
	(v) 
	(v) 
	(v) 
	an authorisation, in paper form, from the Applicant and each 
	Responsible Officer of the Applicant to the Commissioner of Police  
	of the Hong Kong Special Administrative Region or his 
	equivalent 
	in jurisdictions elsewhere to disclose the Applicant
	’
	s and each 
	Responsible Officer
	’
	s criminal records, if any, to the 
	CDP
	;
	 



	 
	 

	(vi) 
	(vi) 
	(vi) 
	(vi) 
	a certified true copy, in paper form, of the Applicant
	’
	s and each 
	Responsible Officer
	’
	s identity card or passport, i
	f applicable;
	 



	 
	 

	(vii) 
	(vii) 
	(vii) 
	(vii) 
	a list, in paper or electronic form, of the names and addresses of one 
	or more persons resident in Hong Kong authorized to accept on 
	behalf of the Applicant service of process and any notices required to 



	be served on the Applicant, and also
	be served on the Applicant, and also
	be served on the Applicant, and also
	be served on the Applicant, and also
	:
	 



	 
	 

	(a) 
	(a) 
	(a) 
	(a) 
	if applicable, the address of 
	the 
	principal place of business of 
	the Applicant in Hong Kong;
	 


	(b) 
	(b) 
	(b) 
	if applicable, the respective addresses of the principal place of 
	business; and 
	 


	(c) 
	(c) 
	(c) 
	the registered office (or its equivalent) of the Applicant in the 
	place of its i
	ncorporation
	 



	 
	 

	provided that 
	provided that 
	in the case of a firm of solicitors or 
	certified public 
	accountants (practising)
	 
	so authorized, it shall be sufficient for the 
	purpose of paragraphs 
	2(
	i
	i), 2(iii), 2
	(
	vii
	)(b) and 
	2
	(
	vii
	)(c) to deliver 
	the name of the firm and its 
	business address in Hong Kong.
	 

	 
	 

	(Please note:
	(Please note:
	 

	 
	 

	(I) 
	(I) 
	(I) 
	(I) 
	a reference to solicitors is a reference to persons who are 
	solicitors qualified to act as such under the Legal 
	Practitioners Ordinance (Cap
	.
	 
	159);
	 


	(II) 
	(II) 
	(II) 
	a reference to 
	certified public accountants (practising)
	 
	is a
	 
	reference to 
	certified public accountants
	 
	holding
	 
	practising 
	certificates under the Professional Accountants Ordinance 
	(Cap
	.
	 
	50))
	;
	 



	 
	 

	(viii) 
	(viii) 
	(viii) 
	(viii) 
	a memorandum of appointment or power of attorney or other 
	document
	 
	under the seal of the Applicant or executed on its behal
	f in 
	such manner as to be binding on the Applicant,
	 
	in paper form, 
	authorizing any person named under paragraph 
	2
	(
	vii
	) to accept 
	service of process and any notices on behalf of the 
	Applicant;
	 



	 
	 

	(ix) 
	(ix) 
	(ix) 
	(ix) 
	a signed copy of the assessment report, in paper or electronic 
	form, 
	on the Applicant
	’
	s ability to comply 
	with
	 
	the provisions of the 
	Ordinance and of the Code of Practice for Recognized Certification 
	Authorities (
	“
	Code of Practice
	”
	) 
	as are specified under paragraph 1 
	of Appendix 2 of the Code of Practice
	;
	 



	 
	 

	(x) 
	(x) 
	(x) 
	(x) 
	a statutory
	 
	declaration, in paper form, made by a 
	R
	esponsible 



	O
	O
	O
	O
	fficer of the 
	A
	pplicant on the 
	A
	pplicant’s ability to comply with 
	the provisions of the Ordinance and of the Code of Practice as are 
	specified under paragraph 2 of Appendix 2 of the Code of Practice
	;
	 



	 
	 

	(xi) 
	(xi) 
	(xi) 
	(xi) 
	a c
	opy of each certification practice statement, in paper or electronic 
	form, published or to be published by the Applicant;
	 



	 
	 

	(xii) 
	(xii) 
	(xii) 
	(xii) 
	any documentary evidence, in paper or electronic form, regarding 
	the financial status of the Applicant for the period of 3 years 
	prec
	eding the date of application such as audited financial 
	statements or management account;
	 



	 
	 

	(xiii) 
	(xiii) 
	(xiii) 
	(xiii) 
	a copy of the termination plan, in paper or electronic form, as 
	defined in section 11 of the Code of Practice;
	 



	 
	 

	(xiv) 
	(xiv) 
	(xiv) 
	(xiv) 
	the 
	organizational structure
	, in paper or electronic 
	form,
	 
	of the 
	Applicant
	;
	 



	 
	 

	(xv) 
	(xv) 
	(xv) 
	(xv) 
	a 
	business plan
	, in paper or electronic form,
	 
	in respect of the CA 
	operation of the Applicant
	;
	 



	 
	 

	(xvi) 
	(xvi) 
	(xvi) 
	(xvi) 
	a 
	description
	, in paper or electronic form,
	 
	of the CA operation of the 
	Applicant including the generation and management of its own key
	s, 
	generation and management of its subscribers’ keys, issuance, 
	renewal, suspension and revocation of certificates, operation of its 
	repository, and archival of information;
	 
	 



	 
	 

	(xvii) 
	(xvii) 
	(xvii) 
	(xvii) 
	a 
	description
	, in paper or electronic form,
	 
	of the equipment and 
	information sy
	stem which are used to support the CA operation of 
	the Applicant including:
	 



	 
	 

	(a) 
	(a) 
	(a) 
	(a) 
	hardware equipment including list of hardware components 
	and schematic diagram of the configuration of the hardware 
	equipment;
	 


	(b) 
	(b) 
	(b) 
	list of software used including brief description of
	 
	the 
	functions of the software components and version number;
	 


	(c) 
	(c) 
	(c) 
	network configuration including network diagram; and
	 



	(d) 
	(d) 
	(d) 
	(d) 
	location of system and network equipment including the 
	disaster recovery site(s);
	 



	 
	 

	(xviii) 
	(xviii) 
	(xviii) 
	(xviii) 
	a 
	description
	, in paper or electronic form,
	 
	of the securit
	y policy and 
	security protection of the system, network, Web site and repository
	 
	which are used to support the CA operation of the Applicant, 
	including measures against unauthorised intrusion, virus and other 
	attacks;
	 



	 
	 

	(xix) 
	(xix) 
	(xix) 
	(xix) 
	a 
	risk management plan
	, in paper or e
	lectronic form,
	 
	in respect of 
	the CA operation of the Applicant including the handling of the 
	following incidents:
	 



	 
	 

	(a) 
	(a) 
	(a) 
	(a) 
	key compromise;
	 


	(b) 
	(b) 
	(b) 
	security breach of the system or network;
	 


	(c) 
	(c) 
	(c) 
	unavailability of infrastructure; and
	 


	(d) 
	(d) 
	(d) 
	unauthorised generation of certificates and 
	of certificate 
	suspension and revocation information;
	 



	 
	 

	(xx) 
	(xx) 
	(xx) 
	(xx) 
	a 
	description
	, in paper or electronic form,
	 
	of the Applicant's control 
	over personnel in respect of security control, matching of skills and 
	experiences with job requirements, training, performance mon
	itoring, 
	etc. for its CA operation
	;
	 



	 
	 

	(xxi) 
	(xxi) 
	(xxi) 
	(xxi) 
	the name
	, in paper or electronic form,
	 
	of the insurance company that 
	provides liability cover to the Applicant in relation to its CA 
	operation
	; and
	 



	 
	 

	(xxii) 
	(xxii) 
	(xxii) 
	(xxii) 
	the application fee.
	 



	 
	 

	 
	 

	3
	3
	 
	ADDITIONAL PARTICULARS AND DOCUMENTS
	 

	 
	 

	 
	 
	In add
	ition
	 
	to the particulars and documents to be furnished as set out in 
	section 2
	, the following categories of Applicants shall furnish additional 
	particulars and 
	documents including without limitation:
	 

	 
	 

	(a) 
	(a) 
	(a) 
	(a) 
	Individuals or sole traders who have established a plac
	e of business in 
	Hong Kong
	 



	 
	 

	(i) 
	(i) 
	(i) 
	(i) 
	in case where the Applicant is not a resident in Hong Kong and 
	is 
	a foreign national
	,
	 
	a legal opinion, in paper form, 
	stating 
	that 
	the Applicant can 
	legally 
	run a CA business in Hong Kong; 
	 



	 
	 

	(ii) 
	(ii) 
	(ii) 
	(ii) 
	a certified true copy, in paper form,
	 
	of the business registration 
	certificate; and
	 



	 
	 

	(iii) 
	(iii) 
	(iii) 
	(iii) 
	if the Responsible Officer(s) of the Applicant is a company, a 
	certified true copy, in paper form, of the following:
	 



	 
	 

	(1) 
	(1) 
	(1) 
	(1) 
	a certificate of incorporation or its equivalent such as a 
	certificate of good standing of
	 
	such company; 
	 


	(2) 
	(2) 
	(2) 
	a certificate of 
	incumbency
	 
	of such company, if any; 
	 


	(3) 
	(3) 
	(3) 
	an up
	-
	to
	-
	date register of directors of such company; 
	 


	(4) 
	(4) 
	(4) 
	a business registration certificate or its equivalent of such 
	company, if any; and 
	 


	(5) 
	(5) 
	(5) 
	the charter, statutes, by
	-
	laws or memorandum and
	 
	articles 
	of association of the company 
	or other instrument 
	constituting or defining the constitution of 
	such
	 
	company
	. 
	 



	 
	 

	 
	 

	(b)
	(b)
	 
	Companies incorporated under the Companies Ordinance 
	(Cap. 
	62
	2)
	 
	 

	 
	 

	(i) 
	(i) 
	(i) 
	(i) 
	a certified true copy, in paper form, of the following: 
	 



	 
	 

	(1) 
	(1) 
	(1) 
	(1) 
	a cert
	ificate of incorporation of the Applicant; 
	 


	(2) 
	(2) 
	(2) 
	an up
	-
	to
	-
	date register of directors of the Applicant;
	 


	(3) 
	(3) 
	(3) 
	a business registration certificate of the Applicant; and
	 


	(4) 
	(4) 
	(4) 
	memorandum and articles of association of the Applicant;
	 
	and
	 



	 
	 

	(ii) 
	(ii) 
	(ii) 
	(ii) 
	if the director(s) or the Responsible 
	Officer(s) of the Applicant 
	is also a company, a certified true copy, in paper form, of the 
	following:
	 



	 
	 

	(1) 
	(1) 
	(1) 
	(1) 
	a certificate of incorporation or its equivalent such as a 
	certificate of good standing of such company; 
	 


	(2) 
	(2) 
	(2) 
	a certificate of 
	incumbency
	 
	of such company, i
	f any; 
	 


	(3) 
	(3) 
	(3) 
	an up
	-
	to
	-
	date register of directors of such company; 
	 


	(4) 
	(4) 
	(4) 
	a business registration certificate or its equivalent of such 
	company, if any; and 
	 


	(5) 
	(5) 
	(5) 
	the charter, statutes, by
	-
	laws or memorandum and articles 
	of association of such company 
	or other instrument 
	c
	onstituting or defining the constitution of 
	such
	 
	company
	.
	 



	 
	 

	 
	 

	(c) 
	(c) 
	(c) 
	(c) 
	Overseas incorporated companies which have established a place of 
	business in Hong Kong and are registered under Part 
	16
	 
	of the 
	Companies Ordinance (Cap. 
	62
	2)
	 



	 
	 

	(i) 
	(i) 
	(i) 
	(i) 
	a legal opinion, in paper form, 
	stat
	ing 
	that the Applicant can 
	legally 
	run a CA business in Hong Kong;
	 



	 
	 

	(ii) 
	(ii) 
	(ii) 
	(ii) 
	a certified true copy, in paper form, of the following: 
	 



	 
	 

	(1) 
	(1) 
	(1) 
	(1) 
	a certificate of incorporation or its equivalent such as a 
	certificate of good standing of the Applicant; 
	 


	(2) 
	(2) 
	(2) 
	a certificate of 
	incumb
	ency
	 
	of the Applicant, if any; 
	 


	(3) 
	(3) 
	(3) 
	an up
	-
	to
	-
	date register of directors of the Applicant; 
	 


	(4) 
	(4) 
	(4) 
	a business registration certificate or its equivalent of the 
	Applicant, if any; and 
	 


	(5) 
	(5) 
	(5) 
	the charter, statutes, by
	-
	laws or memorandum and articles 
	of association of the Appl
	icant 
	or other instrument 
	constituting or defining the constitution of the 
	Applicant; 
	and
	 



	 
	 

	(iii) 
	(iii) 
	(iii) 
	(iii) 
	if the director(s) or the Responsible Officer(s) of the Applicant 
	is also a company, a certified true copy, in paper form, of the 
	following:
	 



	 
	 

	(1) 
	(1) 
	(1) 
	(1) 
	a certificate of incorp
	oration or its equivalent such as a 



	certificate of good standing of such company; 
	certificate of good standing of such company; 
	certificate of good standing of such company; 
	certificate of good standing of such company; 
	 


	(2) 
	(2) 
	(2) 
	a certificate of 
	incumbency
	 
	of such company, if any; 
	 


	(3) 
	(3) 
	(3) 
	an up
	-
	to
	-
	date register of directors of such company; 
	 


	(4) 
	(4) 
	(4) 
	a business registration certificate or its equivalent of such 
	com
	pany, if any; and 
	 


	(5) 
	(5) 
	(5) 
	the charter, statutes, by
	-
	laws or memorandum and articles 
	of association of the company 
	or other instrument 
	constituting or defining the constitution of 
	such
	 
	company
	. 
	 



	 
	 

	 
	 

	(d)
	(d)
	 
	Overseas incorporated companies without a place of business in 
	Hong 
	Kong
	 

	 
	 

	(i) 
	(i) 
	(i) 
	(i) 
	a legal opinion, in paper form, 
	stating 
	that the Applicant can 
	legally 
	run a CA business in Hong Kong;
	 



	 
	 

	(ii) 
	(ii) 
	(ii) 
	(ii) 
	a certified true copy, in paper form, of the following: 
	 



	 
	 

	(1) 
	(1) 
	(1) 
	(1) 
	a certificate of incorporation or its equivalent such as a 
	certificate of good stan
	ding of the Applicant; 
	 


	(2) 
	(2) 
	(2) 
	a certificate of 
	incumbency
	 
	of the Applicant, if any; 
	 


	(3) 
	(3) 
	(3) 
	an up
	-
	to
	-
	date register of directors of the Applicant; 
	 


	(4) 
	(4) 
	(4) 
	a business registration certificate or its equivalent of the 
	Applicant, if any; and 
	 


	(5) 
	(5) 
	(5) 
	the charter, statutes, by
	-
	laws or mem
	orandum and articles 
	of association of the Applicant 
	or other instrument 
	constituting or defining the constitution of the 
	Applicant; 
	and
	 



	 
	 

	(iii) 
	(iii) 
	(iii) 
	(iii) 
	if the director(s) or the Responsible Officer(s) of the Applicant 
	is also a company, a certified true copy, in paper f
	orm
	,
	 
	of the 
	following:
	 



	 
	 

	(1) 
	(1) 
	(1) 
	(1) 
	a certificate of incorporation or its equivalent such as a 
	certificate of good standing of such company; 
	 


	(2) 
	(2) 
	(2) 
	a certificate of 
	incumbency
	 
	of such company, if any; 
	 


	(3) 
	(3) 
	(3) 
	an up
	-
	to
	-
	date register of directors of such company; 
	 



	(4) 
	(4) 
	(4) 
	(4) 
	a business registr
	ation certificate or its equivalent of such 
	company, if any; and 
	 


	(5) 
	(5) 
	(5) 
	the charter, statutes, by
	-
	laws or memorandum and articles 
	of association of such company 
	or other instrument 
	constituting or defining the constitution of 
	such
	 
	company
	.
	 



	 
	 

	 
	 

	(e)
	(e)
	 
	Public bodies as
	 
	defined in 
	the 
	Interpretation and General Clauses 
	Ordinance (Cap. 1) or 
	s
	tatutory 
	i
	ncorporated 
	b
	odies under any Hong 
	Kong Ordinance (other than the Companies Ordinance (Cap. 
	62
	2))
	 

	 
	 

	(i) 
	(i) 
	(i) 
	(i) 
	a certified true copy, in paper form, of the following, if any: 
	 



	 
	 

	(1) 
	(1) 
	(1) 
	(1) 
	an up
	-
	to
	-
	date register of directors; 
	 


	(2) 
	(2) 
	(2) 
	a business registration certificate; and 
	 


	(3) 
	(3) 
	(3) 
	the memorandum and articles of association of the 
	statutory incorporated body 
	or other instrument 
	constituting or defining the constitution of the 
	statutory 
	incorporated body
	; and
	 



	 
	 

	(ii) 
	(ii) 
	(ii) 
	(ii) 
	a l
	egal opinion
	,
	 
	in paper form
	,
	 
	stating that
	 
	the Applicant can 
	legally 
	run a CA business in Hong Kong.
	 



	 
	 

	 
	 

	4
	4
	 
	RECOGNITION OF CERTIFICATE(S)
	 

	 
	 

	 The particulars and documents to be submitted to the CDP by a recognized CA, in applying for recognition of certificate(s) issued or to be issued by the recognized CA and when such application is not made simultaneously with an application for renewal of recognition as a recognized CA, shall include without limitation: 
	 
	 

	(i) 
	(i) 
	(i) 
	(i) 
	a completed application form in paper or electroni
	c form;
	 



	 
	 

	(ii) 
	(ii) 
	(ii) 
	(ii) 
	a copy of 
	the
	 
	relevant 
	certification practice statement, in paper or 
	electronic form, published or to be published by the Applicant;
	 



	 
	 

	(iii) 
	(iii) 
	(iii) 
	(iii) 
	a signed letter of confirmation, in paper or electronic form, from the 
	Applicant to the 
	CDP
	 
	stating that the 
	certificate
	(
	s
	)
	 
	are 
	issued or 
	will
	 
	be issued in accordance with the 
	C
	ode of 
	P
	ractice; 
	 



	 
	 

	(iv) 
	(iv) 
	(iv) 
	(iv) 
	any documentary evidence, in paper or electronic form, that 
	arrangements 
	ha
	ve
	 
	been 
	put in place or proposed to be put in place 
	by the Applicant to cover any liability th
	at may arise from 
	the
	 
	issuance of 
	the
	 
	particular certificate
	(s)
	 
	or type
	(s)
	, class
	(es)
	 
	or 
	description
	(s)
	 
	of certificate
	s under the application
	; 
	 



	 
	 

	(v) 
	(v) 
	(v) 
	(v) 
	particulars and documents set out in 
	paragraphs 2(xv)
	 
	to 
	2(xxi)
	 
	above 
	if, in relation to the 
	a
	pplication, the i
	nformation contained in these 
	particulars and documents have been updated or will be updated 
	against the same particulars and documents which have previously 
	been submitted to the 
	CDP
	; and
	 



	 
	 

	(vi) 
	(vi) 
	(vi) 
	(vi) 
	the application fee.
	 



	 
	 

	 
	 

	5
	5
	 
	PARTICULARS AND DOCUMENTS NOT IN ENGL
	ISH OR CHINESE
	 

	 
	 

	 
	 
	If any of the above particulars and documents 
	mentioned in sections 2 to 4 are
	 
	not written in English or Chinese, a translation, in paper or electronic form, 
	thereof in English or Chinese shall be submitted.
	 

	 
	 

	6
	6
	 
	CERTIFIED COPY OF PARTICULAR
	S AND DOCUMENTS
	 

	 
	 

	 
	 
	If any of the above particulars and documents mentioned in sections 2 to 5 are 
	to be certified, the particulars and documents shall be certified by a solicitor, a 
	commissioner for oaths or a notary public.
	 

	 
	 

	 
	 
	(Please note:
	 

	 
	 

	 
	 
	(I)
	 
	a 
	referenc
	e to a solicitor is a reference to a person who is a solicitor 
	qualified to act as such under the Legal Practitioners Ordinance (Cap
	.
	 
	159);
	 

	 
	 
	 
	(II)
	 
	a commissioner for oaths means a commissioner for oaths duly 

	appointed by the Chief Justice under any enactme
	appointed by the Chief Justice under any enactme
	nt in force in Hong 
	Kong;
	 

	 
	 
	 
	(III)
	 
	a notary public, in relation to Hong Kong, means a notary public 
	registered under the Legal Practitioners Ordinance (Cap
	.
	 
	159), and in 
	relation to a place outside Hong Kong, means a person duly authorized 
	to take declarati
	ons under the law of that place.)
	 

	 
	 

	 
	 

	7
	7
	 
	PARTICULARS AND DOCUMENTS IN ELECTRONIC FORM
	 

	 
	 

	 
	 
	If any of the above particulars and documents mentioned in sections 2 to 5 are 
	submitted in electronic form, the submission shall follow the format, manner 
	and procedure s
	tipulated in the notice, or any updated 
	version
	 
	of the same 
	notice made and published under section 11(2) of the Ordinance from time to 
	time.
	  
	Where signature(s) are required on any of the particulars and 
	documents that are submitted in electronic form, 
	th
	e particulars and 
	documents concerned shall be digitally signed.  Such digital signature(s) 
	shall be supported by recognized certificate(s).
	 

	 
	 

	 
	 

	8
	8
	 
	RESPONSIBLE OFFICERS
	 

	 
	 

	 
	 
	The application form requires information about Responsible Officers of the 
	Applicant
	.
	  
	For the avoidance of doubt, the following persons are considered 
	to be Responsible Officers:
	 

	 
	 

	(i) 
	(i) 
	(i) 
	(i) 
	the Applicant (in case 
	the
	 
	Applicant is an individual/sole trader);
	 


	(ii) 
	(ii) 
	(ii) 
	directors of the Applicant (in case 
	the
	 
	Applicant is a company and 
	“
	director
	”
	 
	means a director
	 
	as defined in the Companies Ordinance 
	(Cap. 
	62
	2)); and
	 


	(iii) 
	(iii) 
	(iii) 
	any employees, contractors and sub
	-
	contractors with management 
	oversight and perform functions that if not carried out properly, will 
	materially and adversely affect either the reliability of a recogn
	ized 
	certificate that 
	the
	 
	recognized CA has issued or its ability to perform 
	its services relevant under the Ordinance.
	 



	 
	 

	 
	 

	9
	9
	 
	SAMPLE 
	STATUTORY 
	DECLARATION AND AUTHORISATION 
	FORMS
	 

	 
	 

	 
	 
	Six
	 
	sample 
	statutory 
	declaration and authorisation forms are provided in the 
	following pages for reference by Applicants. 
	 

	 
	 

	The sample forms in relation to paragraphs 2(iv) and (v) are 
	The sample forms in relation to paragraphs 2(iv) and (v) are 
	–
	 

	 
	 

	 
	 
	Sample 1  
	-
	  
	Statutory Declaration for individuals or sole traders
	 

	 
	 
	Sample 2  
	-
	  
	Authorisation for individuals or sole traders
	 

	 
	 
	Sample 3  
	-
	  
	Sta
	tutory Declaration for companies
	 

	 
	 
	Sample 4  
	-
	  
	Authorisation for companies
	 

	 
	 

	The sample forms in relation to paragraph 2(x) are 
	The sample forms in relation to paragraph 2(x) are 
	–
	 

	 
	 

	 
	 
	Sample 5  
	-
	  
	Statutory Declaration for individuals or sole traders
	 

	 
	 
	Sample 6  
	-
	  
	Statutory Declaration for companies
	 

	 
	 

	 
	 

	 
	 
	They 
	are not prescribed forms.  Applicants are free to adopt and modify these 
	forms as they think fit.
	 

	 
	 

	 
	 
	Sample 1
	 
	Span

	 
	 

	Statutory Declaration
	Statutory Declaration
	 
	Span

	 
	 

	(1)
	(1)
	 
	I,
	 
	[Applicant
	’
	s Name in English],
	 
	([Applicant
	’
	s Chinese Name
	])
	 
	(
	[
	Hong 
	Kong Identity Card Number
	 
	[    ]
	/Passport Number
	 
	[
	 
	 
	]]
	) of 
	[Applicant
	’
	s Address] 
	(the Applicant); and
	 

	 
	 

	(2)
	(2)
	 
	I/We, 
	[Name of the 
	Individual 
	Responsible Officer in English] ([Name of the 
	Individual 
	Responsible Officer in Chinese
	])
	 
	[
	(
	Hong Kong 
	Identity Card 
	Number [ ]/Passport Number [  ])
	] of [Address of th
	e 
	Individual 
	Responsible Officer]
	;
	 
	[and
	]
	 

	 
	 

	 
	 
	[
	Name 
	of the Director of the Corporate 
	Responsible Officer in English] 
	([Name 
	of the Director of the Corporate 
	Responsible Officer in Chinese
	])
	 
	[
	(
	Hong Kong 
	Identity Card Number [  ]/Passport Number [  ])
	] of 
	[Addr
	ess of the 
	Director of the Corporate 
	Responsible Officer] 
	being the 
	director 
	for and on behalf 
	of [the Name of Corporate Responsible Officer] 
	(Company Number [  ]) of [the Address of the Corporate Responsible 
	Officer] (the Responsible Officers) 
	 

	 
	 

	 
	 
	hereby s
	olemnly and sincerely declare 
	that 
	to the best of my or our 
	knowledge 
	and belief neither the Applicant nor any Responsible Officers 
	hereby declaring and affirming
	:
	 

	 
	 

	(a)
	(a)
	 
	has
	 
	a conviction in the Hong Kong Special Administrative Region or 
	elsewhere for an off
	ence for which it was necessary to find that 
	he
	 
	had 
	acted fraudulently, corruptly or dishonestly;
	 

	(b) 
	(b) 
	(b) 
	(b) 
	has 
	been convicted of an offence under the Electronic Transactions 
	Ordinance (Cap. 
	553
	)
	; 
	 


	(c) 
	(c) 
	(c) 
	if the person is an individual, is an undischarged bankrupt or has 
	e
	ntered into a composition or a scheme of arrangement or a voluntary 
	arrangement within the meaning of the Bankruptcy Ordinance (Cap. 6) 
	within 5 preceding years; and
	 



	(d)
	(d)
	 
	 
	if 
	the
	 
	person is a body corporate, is in liquidation, is the subject of a 
	winding
	-
	up 
	order or has entered into a composition or a scheme of 
	arrangement or a voluntary arrangement or there is a receiver 

	appointed in relation to it within the meaning of the Bankruptcy 
	appointed in relation to it within the meaning of the Bankruptcy 
	Ordinance (Cap. 6) within 5 preceding years.
	 
	 

	 
	 

	and we make this solemn dec
	and we make this solemn dec
	laration conscientiously believing the same to 
	be true and by virtue of the Oaths and Declarations Ordinance (Cap. 11).
	 

	 
	 

	Declared at
	Declared at
	 
	…………………
	..)
	 

	…………………………………
	…………………………………
	)
	 

	…………………………………
	…………………………………
	)
	 
	 
	 
	[Applicant
	’
	s Signature]
	 

	Hong Kong SAR this.
	Hong Kong SAR this.
	…………
	.)
	 

	Day of 
	Day of 
	…………………
	20
	……
	)
	 
	 

	 
	 

	Before m
	Before m
	e
	 

	[Name of the solicitor/Notary Public/
	[Name of the solicitor/Notary Public/
	 
	 
	[Signature
	 
	of the 
	solicitor/Notary 
	 

	Commissioner for Oaths]
	Commissioner for Oaths]
	 
	 
	 
	 
	 
	 
	Public/ Commissioner for Oaths
	]
	 

	 
	 

	Declared at
	Declared at
	……………
	..)
	 

	…………………………………
	…………………………………
	)
	 
	 
	 
	[Signature
	 
	of the Individual
	 

	Hong Kong SAR this.
	Hong Kong SAR this.
	…………
	.)
	 
	 
	 
	Responsible
	 
	Officer]
	 

	Da
	Da
	y of 
	…………………
	20
	……
	)
	 
	 
	 
	 
	 

	 
	 

	Before me
	Before me
	 

	[Name of the solicitor/Notary Public/
	[Name of the solicitor/Notary Public/
	 
	 
	[Signature
	 
	of the 
	solicitor/Notary 
	 

	Commissioner for Oaths]
	Commissioner for Oaths]
	 
	 
	 
	 
	 
	 
	Public/ Commissioner for Oaths
	]
	 

	 
	 

	[
	[
	Declared at
	……………
	..)
	 
	 
	 
	For 
	and 
	on behalf of [Name of the 
	 

	…………………………………
	…………………………………
	)
	 
	 
	 
	Corporate R
	esponsible Officer]
	 

	Hong Kong SAR this.
	Hong Kong SAR this.
	…………
	.)
	 
	 
	 
	[Signature
	 
	of the Director
	]
	 

	Day of 
	Day of 
	…………………
	20
	……
	)
	 
	 
	 
	Director
	 

	 
	 

	Before me
	Before me
	 

	[Name of the solicitor/Notary Public/
	[Name of the solicitor/Notary Public/
	 
	 
	[Signature
	 
	of the 
	solicitor/Notary 
	 

	Commissioner for Oaths]
	Commissioner for Oaths]
	 
	 
	 
	 
	 
	 
	Public/ Commissioner for Oaths
	]
	 

	 
	 

	 
	 
	 
	Sample 2
	 
	Span

	 
	 

	Authorisation
	Authorisation
	 
	Span

	 
	 

	(1)
	(1)
	 
	I,
	 
	[Applicant
	’
	s Name in English],
	 
	([Applicant
	’
	s Chinese Name
	])
	 
	(
	[
	Hong 
	Kong Identity Card Number
	 
	[    ]
	/Passport Number [
	 
	 
	]]
	) of 
	[Applicant
	’
	s Address] 
	(the Applicant); and
	 

	 
	 

	(2)
	(2)
	 
	I/We, 
	[Name of the 
	Individual 
	Responsible Office
	r in English] ([Name of the 
	Individual 
	Responsible Officer in Chinese
	])
	 
	[
	(
	Hong Kong 
	Identity Card 
	Number [ ]/Passport Number [  ])
	] of [Address of the 
	Individual 
	Responsible Officer]
	;
	 
	[and
	]
	 

	 
	 

	 
	 
	[
	Name 
	of the Director of the Corporate 
	Responsible Officer in En
	glish] 
	([Name 
	of the Director of the Corporate 
	Responsible Officer in Chinese
	])
	 
	[
	(
	Hong Kong 
	Identity Card Number [  ]/Passport Number [  ])
	] of 
	[Address of the 
	Director of the Corporate 
	Responsible Officer] 
	being the 
	director 
	for and on behalf 
	of [the Name
	 
	of Corporate Responsible Officer] 
	(Company Number [  ]) of [the Address of the Corporate Responsible 
	Officer] (the Responsible Officers) 
	 

	 
	 

	hereby 
	hereby 
	irrevocably 
	authorise the Commissioner of Police
	 
	of the Hong Kong Special 
	Administrative Region (HKSAR) or hi
	s equivalent
	 
	in jurisdictions elsewhere and his 
	representative
	s
	, to release full particulars of any and all criminal convictions recorded 
	against me 
	and/or the company 
	to 
	the 
	Commissioner for Digital Policy 
	of HKSAR
	 
	or 
	his representatives
	,
	 
	throughout the application process and if recognition is granted, 
	throughout the recognition period
	 
	for purposes which are directly related to the 
	application for recognition/application for renewal of recognition as a recognized 
	certi
	fication authority, for purposes of regulating and monitoring the Applicant in 
	relation to its certification authority business under the Electronic Transactions 
	Ordinance (Cap. 553) and the Code of Practice for Recognized Certification 
	Authorities, and fo
	r purposes of exercising 
	the
	 
	powers and functions granted to the 
	Commissioner for Digital Policy 
	under the Electronic Transactions Ordinance (Cap. 
	553)
	.
	 

	 
	 

	[Signature]
	[Signature]
	 

	……………………………
	……………………………
	 

	Signature of 
	Signature of 
	the 
	Applicant 
	 

	Date:
	Date:
	 

	 
	 

	[Sign
	[Sign
	ature]
	 

	…………………………………….
	…………………………………….
	 

	Signature of 
	Signature of 
	the Responsible Officer
	 
	 

	Date
	Date
	:
	 
	 

	 
	 

	For and on behalf of [Name of the 
	For and on behalf of [Name of the 
	Corporate 
	Responsible Officer]
	 

	[Signature]
	[Signature]
	 

	Director
	Director
	 

	…………………………………….
	…………………………………….
	 

	Signature of 
	Signature of 
	the Responsible Officer
	 
	 

	Date
	Date
	:
	 
	 

	 
	 
	 
	 

	 
	 
	Sample 3
	 
	Span

	 
	 

	Statutory Declaration
	Statutory Declaration
	 
	Span

	 
	 

	 
	 

	(
	(
	1)
	 
	I, 
	[
	Name 
	of the Director of the Corporate Applicant
	 
	in English] ([Name 
	of 
	the Director of the Corporate Applicant
	 
	in Chinese
	])
	 
	[
	(
	Hong Kong 
	Identity 
	Card Number [  ]/Passport Number [  ])
	] of [Address of the 
	Director of the 
	Corporate 
	Applicant]
	 
	being the
	 
	director 
	for and on behalf 
	of 
	[Name of the 
	Corporate Applicant] 
	(Company Number [  ]) of [the Address of the 
	Corporate Applicant] (the Applicant); and
	 

	 
	 

	(2)
	(2)
	 
	I/We, [Name of the 
	Individual 
	Responsible Officer in English] ([Name of the 
	Individual 
	Responsible 
	Officer in Chinese
	])
	 
	[
	(
	Hong Kong 
	Identity Card 
	Number [ ]/Passport Number [  ])
	] of [Address of the 
	Individual 
	Responsible Officer]
	;
	 
	[and
	]
	 

	 
	 
	 

	 
	 
	[
	Name 
	of the Director of the Corporate 
	Responsible Officer in English] 
	([Name 
	of the Director of the Corporate 
	Res
	ponsible Officer in Chinese
	])
	 
	[
	(
	Hong Kong 
	Identity Card Number [  ]/Passport Number [  ])
	] of 
	[Address of the 
	Director of the Corporate 
	Responsible Officer] 
	being the 
	director 
	for and on behalf 
	of [Name of 
	the 
	Corporate Responsible Officer] 
	(Company Number
	 
	[  ]) of [Address of the Corporate Responsible Officer] 
	 

	 
	 
	(
	Responsible Officers) 
	 

	 
	 

	 
	 
	hereby solemnly and sincerely declare 
	that 
	to the best of my or our 
	knowledge 
	and belief neither the Applicant nor any Responsible Officers 
	hereby declaring and affirming
	:
	 

	 
	 

	(a)
	(a)
	 
	has
	 
	a conviction in the Hong Kong 
	Special Administrative Region 
	or 
	elsewhere for an offence for which it was necessary to find that 
	he
	 
	had 
	acted fraudulently, corruptly or dishonestly;
	 

	 
	 

	(b) 
	(b) 
	(b) 
	(b) 
	has 
	been convicted of an offence under the Electronic Transactio
	ns 
	Ordinance (Cap. 
	553
	)
	; 
	 


	(c) 
	(c) 
	(c) 
	if the person is an individual, is an undischarged bankrupt or has 



	entered into a composition or a scheme of arrangement or a voluntary 
	entered into a composition or a scheme of arrangement or a voluntary 
	entered into a composition or a scheme of arrangement or a voluntary 
	entered into a composition or a scheme of arrangement or a voluntary 
	arrangement within the meaning of the Bankruptcy Ordinance (Cap. 6) 
	within 5 
	preceding 
	years; 
	and
	 



	 
	 

	(d)
	(d)
	 
	 
	if 
	the
	 
	person is a body corporate, is in liquidation, is the subject of a 
	winding
	-
	up order or has entered into a composition or a scheme of 
	arrangement or a voluntary arrangement or 
	there is a receiver 
	appointed in relation to it 
	within the meani
	ng of the Bankruptcy 
	Ordinance (Cap. 6) within 5 preceding years.
	 
	 

	 
	 

	and we make this solemn declaration conscientiously believing the same to 
	and we make this solemn declaration conscientiously believing the same to 
	be true and by virtue of the Oaths and Declarations Ordinance (Cap. 11).

	 
	 

	Declared at
	Declared at
	……………………
	..)
	 
	 
	 
	For and on beha
	lf of [Corporate 
	 

	…………………………………
	…………………………………
	)
	 
	 
	 
	Applicant
	’
	s Name]
	 

	…………………………………
	…………………………………
	)
	 
	 
	 
	[Director of the Corporate Applicant
	’
	s 
	 

	Hong Kong SAR this.
	Hong Kong SAR this.
	…………
	.)
	 
	 
	 
	Signature]
	 

	Day of 
	Day of 
	…………………
	20
	……
	)
	 
	 
	 
	Director
	 

	 
	 

	Before me
	Before me
	 

	[Name of the solicitor/Notary Public/
	[Name of the solicitor/Notary Public/
	 
	 
	[Signature
	 
	of the 
	solicito
	r/Notary 
	 

	Commissioner for Oaths]
	Commissioner for Oaths]
	 
	 
	 
	 
	 
	 
	Public/ Commissioner for Oaths
	]
	 

	 
	 

	 
	 

	Declared at
	Declared at
	……………………
	..)
	 

	…………………………………
	…………………………………
	)
	 
	 
	 
	[Signature
	 
	of the Individual 
	 

	Hong Kong SAR this.
	Hong Kong SAR this.
	…………
	.)
	 
	 
	 
	Responsible
	 
	Officer]
	 

	Day of 
	Day of 
	…………………
	20
	……
	)
	 
	 
	 
	 
	 

	 
	 

	Before me
	Before me
	 

	[Name of the solicitor/Notary
	[Name of the solicitor/Notary
	 
	Public/
	 
	 
	[Signature
	 
	of the 
	solicitor/Notary 
	 

	Commissioner for Oaths]
	Commissioner for Oaths]
	 
	 
	 
	 
	 
	 
	Public/ Commissioner for Oaths
	]
	 

	 
	 

	 
	 

	Declared at
	Declared at
	……………………
	..)
	 
	 
	 
	For 
	and 
	on behalf of [Name of the 
	 

	…………………………………
	…………………………………
	)
	 
	 
	 
	Corporate Responsible Officer]
	 

	Hong Kong SAR this.
	Hong Kong SAR this.
	…………
	.)
	 
	 
	 
	[Signature
	 
	of the Director
	]
	 

	Day of 
	Day of 
	…………………
	20
	……
	)
	 
	 
	 
	Director
	 

	 
	 
	 
	 
	 
	 

	 
	 

	Before me
	Before me
	 

	[Name of the solicitor/Notary Public/
	[Name of the solicitor/Notary Public/
	 
	 
	[Signature
	 
	of the 
	solicitor/Notary 
	 

	Commissioner for Oaths]
	Commissioner for Oaths]
	 
	 
	 
	 
	 
	 
	Public/ Commissioner for Oaths
	]
	 

	 
	 

	 
	 
	 
	 
	 
	Sample 4
	 
	Span

	 
	 

	Authorisation
	Authorisation
	 
	Span

	 
	 

	(1)
	(1)
	 
	I, 
	[
	Name 
	of the Direc
	tor of the Corporate Applicant
	 
	in English] ([Name 
	of 
	the Director of the Corporate Applicant
	 
	in Chinese
	])
	 
	[
	(
	Hong Kong 
	Identity 
	Card Number [  ]/Passport Number [  ])
	] of [Address of the 
	Director of the 
	Corporate 
	Applicant]
	 
	being the director 
	for and on beh
	alf 
	of 
	[Name of the 
	Corporate Applicant] 
	(Company Number [  ]) of [the Address of the 
	Corporate Applicant] (the Applicant); and
	 
	 

	 
	 

	(2)
	(2)
	 
	I/We, [Name of the 
	Individual 
	Responsible Officer in English] ([Name of the 
	Individual 
	Responsible Officer in Chinese
	])
	 
	[
	(
	Hong Kong 
	Identity Card 
	Number [ ]/Passport Number [  ])
	] of [Address of the 
	Individual 
	Responsible Officer]
	;
	 
	[and
	]
	 

	 
	 

	 
	 
	[
	Name 
	of the Director of the Corporate 
	Responsible Officer in English] 
	([Name 
	of the Director of the Corporate 
	Responsible Officer in Chin
	ese
	])
	 
	[
	(
	Hong Kong 
	Identity Card Number [  ]/Passport Number [  ])
	] of [Address 
	of the 
	Director of the Corporate 
	Responsible Officer] 
	being the director 
	for 
	and on behalf 
	of [the Name of Corporate Responsible Officer] (Company 
	Number [  ]) of [the Address o
	f the Corporate Responsible Officer] (the 
	Responsible Officers) 
	 

	 
	 

	hereby 
	hereby 
	irrevocably 
	authorise the Commissioner of Police
	 
	of the Hong Kong Special 
	Administrative Region (HKSAR) or his equivalent
	 
	in jurisdictions elsewhere 
	and his 
	representative
	s
	, to releas
	e full particulars of any and all criminal convictions recorded 
	against 
	me and/or the company
	 
	to 
	the 
	Commissioner for Digital Policy 
	of HKSAR
	 
	or 
	his representatives
	,
	 
	throughout the application process and if recognition
	 
	is granted, 
	throughout the recognition period
	 
	for purposes which are directly related to the 
	application for recognition/application for renewal of recognition as a recognized 
	certification authority, for purposes of regulating and monitoring the Applican
	t in 
	relation to its certification authority business under the Electronic Transactions 
	Ordinance (Cap. 553) and the Code of Practice for Recognized Certification 
	Authorities, and for purposes of exercising 
	the
	 
	powers and functions granted to the 
	Commissioner for Digital Policy 
	under the Electronic Transactions Ordinance (Cap. 
	553)
	. 
	 

	 
	 

	 
	 

	For and on behalf of  [Name of the Corporate Applicant
	For and on behalf of  [Name of the Corporate Applicant
	]
	 

	[Signature]
	[Signature]
	 

	Director
	Director
	 

	……………………………
	……………………………
	 

	Signature of 
	Signature of 
	the Corporate 
	Applicant 
	 

	Date:
	Date:
	 

	 
	 

	 
	 

	[S
	[S
	ignature]
	 

	…………………………………….
	…………………………………….
	 

	Signature of 
	Signature of 
	the Responsible Officer
	 
	 

	Date
	Date
	:
	 
	 

	 
	 

	For and on behalf of [Name of the 
	For and on behalf of [Name of the 
	Corporate 
	Responsible Officer]
	 

	[Signature]
	[Signature]
	 

	Director
	Director
	 

	…………………………………….
	…………………………………….
	 

	Signature of 
	Signature of 
	the Responsible Officer
	 
	 

	Date
	Date
	:
	 
	 

	 
	 

	 
	 
	Sample 5
	 
	Span

	 
	 

	Statutory Declaration
	Statutory Declaration
	 
	Span

	 
	 

	 
	 

	(1)
	(1)
	 
	I, 
	[Applicant’
	s Name in English] ([
	Applicant’
	s Chinese Name
	])
	 
	[
	(
	Hong Kong 
	Identity Card Number [  ]/Passport Number [  ])
	] of [Applicant
	’
	s Address]
	 
	(the Applicant); and
	 

	 
	 

	(2)
	(2)
	 
	I, [Name of the 
	Individual 
	Responsible Officer in English] ([Name of the 
	Indiv
	idual 
	Responsible Officer in Chinese
	])
	 
	[
	(
	Hong Kong 
	Identity Card 
	Number [ ]/Passport Number [  ])
	] of [Address of the 
	Individual 
	Responsible Officer]
	;
	 
	[
	or]
	 

	 
	 
	 

	 
	 
	[
	Name 
	of the Director of the Corporate 
	Responsible Officer in English] 
	([Name 
	of the Director of 
	the Corporate 
	Responsible Officer in Chinese
	])
	 
	[
	(
	Hong Kong 
	Identity Card Number [  ]/Passport Number [  ])
	] of 
	[Address of the 
	Director of the Corporate 
	Responsible Officer] 
	being the 
	director 
	for and on behalf 
	of [Name of 
	the 
	Corporate Responsible Officer
	] 
	(Company Number [  ]) of [Address of the Corporate Responsible Officer] 
	 

	 
	 

	 
	 
	hereby solemnly and sincerely declare 
	that 
	to the best of my or our 
	knowledge 
	and belief neither the Applicant nor any of its Responsible 
	Officers
	:
	 

	 
	 

	(a) 
	(a) 
	(a) 
	(a) 
	has
	 
	a conviction in 
	the 
	Hong K
	ong 
	Special Administrative Region 
	or 
	elsewhere for an offence for which it was necessary to find that 
	he
	 
	had 
	acted fraudulently, corruptly or dishonestly;
	 



	 
	 

	(b) 
	(b) 
	(b) 
	(b) 
	has 
	been convicted of an offence under the Electronic Transactions 
	Ordinance (Cap. 
	553
	)
	; 
	 



	 
	 

	(c) 
	(c) 
	(c) 
	(c) 
	if the pe
	rson is an individual, is an undischarged bankrupt or has 
	entered into a composition or a scheme of arrangement or a voluntary 
	arrangement within the meaning of the Bankruptcy Ordinance (Cap. 6) 
	within 5 preceding years;
	 
	and
	 



	 
	 

	(d) 
	(d) 
	(d) 
	(d) 
	if 
	the
	 
	person is a body corpor
	ate, is in liquidation, is the subject of a 
	winding
	-
	up order or has entered into a composition or a scheme of 
	arrangement or a voluntary arrangement or there is a receiver 
	appointed in relation to it within the meaning of the Bankruptcy 
	Ordinance (Cap. 6) 
	within 5 preceding years;
	 
	 



	 
	 

	and that 
	and that 
	to the best of my or our knowledge 
	and belief the Applicant is 
	capable of complying with the provisions of the Code of Practice for 
	Recognized Certification Authorities (Code of Practice) as are specified 
	under paragrap
	h 2 of Appendix 2 of the Code of Practice,
	 

	 
	 

	and we make this solemn declaration conscientiously believing the same to 
	and we make this solemn declaration conscientiously believing the same to 
	be true and by virtue of the Oaths and Declarations Ordinance (Cap. 11).

	 
	 

	Declared at
	Declared at
	……………………
	..)
	 
	 
	 
	 
	 

	…………………………………
	…………………………………
	)
	 
	 
	 
	 

	…………………………………
	…………………………………
	)
	 
	 
	 
	[A
	pplicant
	’
	s Signature]
	 

	Hong Kong SAR this.
	Hong Kong SAR this.
	…………
	.)
	 
	 
	 
	 

	Day of 
	Day of 
	…………………
	20
	……
	)
	 
	 
	 
	 

	 
	 

	Before me
	Before me
	 

	[Name of the solicitor/Notary Public/
	[Name of the solicitor/Notary Public/
	 
	 
	[Signature
	 
	of the 
	solicitor/Notary 
	 

	Commissioner for Oaths]
	Commissioner for Oaths]
	 
	 
	 
	 
	 
	 
	Public/ Commissioner for Oaths
	]
	 

	 
	 

	 
	 

	Declared at
	Declared at
	……………………
	..)
	 

	…………………………
	…………………………
	………
	)
	 
	 
	 
	[Signature
	 
	of the Individual 
	 

	Hong Kong SAR this.
	Hong Kong SAR this.
	…………
	.)
	 
	 
	 
	Responsible
	 
	Officer]
	 

	Day of 
	Day of 
	…………………
	20
	……
	)
	 
	 
	 
	 
	 

	 
	 

	Before me
	Before me
	 

	[Name of the solicitor/Notary Public/
	[Name of the solicitor/Notary Public/
	 
	 
	[Signature
	 
	of the 
	solicitor/Notary 
	 

	Commissioner for Oaths]
	Commissioner for Oaths]
	 
	 
	 
	 
	 
	 
	Public/ Commissioner for Oaths
	]
	 

	 
	 

	 
	 

	Declared at
	Declared at
	……………………
	..)
	 
	 
	 
	For 
	and 
	on behalf of [Name of the 
	 

	…………………………………
	…………………………………
	)
	 
	 
	 
	Corporate Responsible Officer]
	 

	Hong Kong SAR this.
	Hong Kong SAR this.
	…………
	.)
	 
	 
	 
	[Signature
	 
	of the Director
	]
	 

	Day of 
	Day of 
	…………………
	20
	……
	)
	 
	 
	 
	Director
	 

	 
	 
	 
	 
	 
	 

	 
	 

	Before me
	Before me
	 

	[Name of the solicitor/Notary Public/
	[Name of the solicitor/Notary Public/
	 
	 
	[Si
	gnature
	 
	of the 
	solicitor/Notary 
	 

	Commissioner for Oaths]
	Commissioner for Oaths]
	 
	 
	 
	 
	 
	 
	Public/ Commissioner for Oaths
	]
	 

	 
	 

	 
	 

	 
	 

	 
	 
	Sample 6
	 
	Span

	 
	 

	Statutory Declaration
	Statutory Declaration
	 
	Span

	 
	 

	 
	 

	(1)
	(1)
	 
	I, 
	[
	Name 
	of the Director of the Corporate Applicant
	 
	in English] ([Name 
	of 
	the Director of the Corporate Applicant
	 
	in Ch
	inese
	])
	 
	[
	(
	Hong Kong 
	Identity 
	Card Number [  ]/Passport Number [  ])
	] of [Address of the 
	Director of the 
	Corporate 
	Applicant]
	 
	being the director 
	for and on behalf 
	of 
	[Name of the 
	Corporate Applicant] 
	(Company Number [  ]) of [the Address of the 
	Corporate Ap
	plicant] (the Applicant); and
	 

	 
	 

	(2)
	(2)
	 
	I, [Name of the 
	Individual 
	Responsible Officer in English] ([Name of the 
	Individual 
	Responsible Officer in Chinese
	])
	 
	[
	(
	Hong Kong 
	Identity Card 
	Number [ ]/Passport Number [  ])
	] of [Address of the 
	Individual 
	Responsible Of
	ficer]
	;
	 
	[
	or]
	 

	 
	 
	 

	 
	 
	[
	Name 
	of the Director of the Corporate 
	Responsible Officer in English] 
	([Name 
	of the Director of the Corporate 
	Responsible Officer in Chinese
	])
	 
	[
	(
	Hong Kong 
	Identity Card Number [  ]/Passport Number [  ])
	] of 
	[Address of the 
	Director of the 
	Corporate 
	Responsible Officer] 
	being the 
	director 
	for and on behalf 
	of [Name of 
	the 
	Corporate Responsible Officer] 
	(Company Number [  ]) of [Address of the Corporate Responsible Officer] 
	 

	 
	 

	 
	 
	hereby solemnly and sincerely declare 
	that 
	to the best of my or ou
	r 
	knowledge 
	and belief neither the Applicant nor any of its Responsible 
	Officers
	:
	 

	 
	 

	(a) 
	(a) 
	(a) 
	(a) 
	has
	 
	a conviction in 
	the 
	Hong Kong 
	Special Administrative Region 
	or 
	elsewhere for an offence for which it was necessary to find that 
	he
	 
	had 
	acted fraudulently, corruptly or d
	ishonestly;
	 



	 
	 

	(b) 
	(b) 
	(b) 
	(b) 
	has 
	been convicted of an offence under the Electronic Transactions 
	Ordinance (Cap. 
	553
	)
	; 
	 



	 
	 

	(c) 
	(c) 
	(c) 
	(c) 
	if the person is an individual, is an undischarged bankrupt or has 
	entered into a composition or a scheme of arrangement or a voluntary 



	arrangement with
	arrangement with
	arrangement with
	arrangement with
	in the meaning of the Bankruptcy Ordinance (Cap. 6) 
	within 5 preceding years;
	 
	and
	 



	 
	 

	(d) 
	(d) 
	(d) 
	(d) 
	if 
	the
	 
	person is a body corporate, is in liquidation, is the subject of a 
	winding
	-
	up order or has entered into a composition or a scheme of 
	arrangement or a voluntary arrang
	ement or there is a receiver 
	appointed in relation to it within the meaning of the Bankruptcy 
	Ordinance (Cap. 6) within 5 preceding years;
	 
	 



	 
	 

	and that 
	and that 
	to the best of my or our knowledge 
	and belief the Applicant is 
	capable of complying with the provisions of
	 
	the Code of Practice for 
	Recognized Certification Authorities (Code of Practice) as are specified 
	under paragraph 2 of Appendix 2 of the Code of Practice,
	 

	 
	 

	and we make this solemn declaration conscientiously believing the same to 
	and we make this solemn declaration conscientiously believing the same to 
	be true and by virtue of 
	the Oaths and Declarations Ordinance (Cap. 11).

	 
	 

	Declared at
	Declared at
	……………………
	..)
	 
	 
	 
	For and on behalf of [Corporate 
	 

	…………………………………
	…………………………………
	)
	 
	 
	 
	Applicant
	’
	s Name]
	 

	…………………………………
	…………………………………
	)
	 
	 
	 
	[Director of the Corporate Applicant
	’
	s 
	 

	Hong Kong SAR this.
	Hong Kong SAR this.
	…………
	.)
	 
	 
	 
	Signature]
	 

	Day of 
	Day of 
	…………………
	20
	……
	)
	 
	 
	 
	Director
	 

	 
	 

	Before me
	Before me
	 

	[Name of the solicitor/Notary Public/
	[Name of the solicitor/Notary Public/
	 
	 
	[Signature
	 
	of the 
	solicitor/Notary 
	 

	Commissioner for Oaths]
	Commissioner for Oaths]
	 
	 
	 
	 
	 
	 
	Public/ Commissioner for Oaths
	]
	 

	 
	 

	 
	 

	Declared at
	Declared at
	……………………
	..)
	 

	…………………………………
	…………………………………
	)
	 
	 
	 
	[Signature
	 
	of the Individual 
	 

	Hong Kong SAR this.
	Hong Kong SAR this.
	…………
	.
	)
	 
	 
	 
	Responsible
	 
	Officer]
	 

	Day of 
	Day of 
	…………………
	20
	……
	)
	 
	 
	 
	 
	 

	 
	 

	Before me
	Before me
	 

	[Name of the solicitor/Notary Public/
	[Name of the solicitor/Notary Public/
	 
	 
	[Signature
	 
	of the 
	solicitor/Notary 
	 

	Commissioner for Oaths]
	Commissioner for Oaths]
	 
	 
	 
	 
	 
	 
	Public/ Commissioner for Oaths
	]
	 

	 
	 

	 
	 

	Declared at
	Declared at
	……………………
	..)
	 
	 
	 
	For 
	and 
	on behalf of [Name of the
	 
	 

	…………………………………
	…………………………………
	)
	 
	 
	 
	Corporate Responsible Officer]
	 

	Hong Kong SAR this.
	Hong Kong SAR this.
	…………
	.)
	 
	 
	 
	[Signature
	 
	of the Director
	]
	 

	Day of 
	Day of 
	…………………
	20
	……
	)
	 
	 
	 
	Director
	 

	 
	 
	 
	 
	 
	 

	 
	 

	Before me
	Before me
	 

	[Name of the solicitor/Notary Public/
	[Name of the solicitor/Notary Public/
	 
	 
	[Signature
	 
	of the 
	solicitor/Notary 
	 

	Commissioner for Oaths]
	Commissioner for Oaths]
	 
	 
	 
	 
	 
	 
	Public/ Commissioner for Oaths
	]
	 

	 
	 

	 
	 




